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WELCOME

TO
HONESDALE HIGH SCHOOL

STUDENT ACHIEVEMENT ~ DISCIPLINED ENVIRONMENT ~ ROCK SOLID
REPUTATION

Accredited by the Commission of Secondary Schools of the Middle States
Association of Colleges and Secondary Schools

ALMA MATER

Far above historic Irving, with its rugged crest,
Stands our noble Alma Mater in its sheltering nest.
Far above the busy humming, of the bustling town,

It has gained through years of toiling Honor and
renown.
Raise the chorus, speed it onward,
Loud its praises sing;
May recalling Honesdale High School Thoughts
most pleasant bring.

SCHOOL COLORS
Red and Black

“Hornets”

Historical Highlights of the Honesdale High School
and the Wayne Highlands School District

In 1813 the Honesdale Academy, which was a private preparatory school and the
forerunner of the Honesdale High School, was founded. In 1875 the first class was
graduated from a public high school in Honesdale. Honesdale’s first modern building
constructed for school purposes was opened in 1909. In 1924 the consolidation of six
political subdivisions formed the first union school district in Pennsylvania. On April
6, 1959 the present high school building was constructed. In 1970, under the School
District Reorganization Act, the district was again expanded. The new name became
the Wayne Highlands School District.



TABLE OF CONTENTS

Absence 9
Adolescent Relationship Abuse 26
All Class Play / Musical 36
Alma Mater / School Colors / Historical Highlights 1
Announcements 20
Assemblies 21
Athletics / Athletic Code 36-42
Attendance & Satisfactory Course Completion / Tardiness 9-11
Automobile Operation Rules & Regulations 16
Backpacks / Book Bags / Purses 17
Band / Pit Band 35-36
Beginning of the School Day 8
Bell Schedules 67
Bullying 57-60
Bus Recording Equipment Notice / Audio Recording Notice 65
Cafeteria / No Charge Policy 23
Care of School Property 20
Cell Phones 18
Chorus 36
Class Dues / Class Meetings 33
Class Rank 32
Closed Circuit TV 33
Corridor Passes 19
Counseling 26-27
Career & Technical Education Programs - Application/Admission 70-73
Dances / Junior — Senior Prom 33
Detention System / Discipline Policy / Dismissal 13
Distribution of Materials 20
Dress Code 14-15
Early Dismissal / Senior Early Dismissal 12
Elections 33
Electronic Devices 18-19
Emergency Drills 17
Emergency School Closing 8
Enrollment and Disenrollment 8
ESL / Bilingual Program 24
Family Educational Trips 10-11
Field Trips / Senior Class Trip Guidelines 29-30
Final Examinations / Academic Integrity 28
Freshman Academy Mentor Program 24
Graduation / Promotion 29



Hazing Policy 61-63

HHS Scholarship Offerings / NCAA 27
Homework Policy 31-32
Honor Roll / Progress Reports / Report Cards 28
Insurance 21
Internet and Network Acceptable Use Policy 63-64
Keystone Testing / PDE Calculator Policy / Code of Conduct for Test Takers 68
Library 18
Lockers 17
Lost and Found 20
Media 65
Medical Aid / Health Services / Concussion Management 21-23
National Honor Society 34-35
Policy - Title IX - FERPA - Nondiscrimination 4-5
Opt-Out — Curriculum/Assessment/Military 68
Parent Conferences 28
Parking Permits 16
Physical Education Requirements 33-34
PPRA 7
Request for School Records / Transcripts 27
Schedule Change Guidelines 29
Searches 15
Smoking / Tobacco Products 19
Special Education — Gifted Students / Early Intervention 6-7
Student Council 35
Student Fees 21
Student Publications 20
Student Support Program / Child Abuse Awareness / Suicide Awareness 24-25
Study Hall Regulations 17
Summer School Policy 42-43
Telephones / Textbooks 20
Unlawful Harassment Policy 56-57
Visitors / Volunteers 20
Wayne Highlands Disciplinary Code 43-63
WHSD Grievance Procedure / PA School Code 22 § 12.2 5
WHSD Integrated Pest Management 69
WHSD School Calendar 66
WHSD Wellness Policy 63
WHSD 504 Policy 8
Withdrawals 12-13
Working Papers 13



WAYNE HIGHLANDS SCHOOL DISTRICT
ANNUAL NOTICE TO PARENTS

I. NON-DISCRIMINATION POLICY

To comply with Federal Laws (including Title IX of Education Amendments of 1972), and Section 504 of the
Rehabilitation Act of 1973, and the Amendments of 1974, State Laws, the State Department of Education
Regulations concerning Equal Rights and Opportunities, and to assure their implementation, the Wayne
Highlands School District declares itself to be an Equal Opportunity Education Institution, and will not
discriminate on the basis of race, color, age, creed, religion, national origin, sex, sexual orientation, ancestry,
genetic information, marital status, pregnancy, handicap or limited English proficiency in its activities,
education programs or employment practices.

For information regarding Civil Rights or Grievances Procedures, please contact Dr. Peter Jordan, Title IX
Coordinator, at 474 Grove Street, Honesdale, PA  18431. Telephone: (570)-253-4661; email
pjordan@whsdk12.com. It is the coordinator's responsibility to make certain that all education programs and
activities and all employment procedures are free from discrimination on the basis of these conditions stated in
the Policy.

I1. TITLE IX POLICY STATEMENT

The Wayne Highlands School District has created policies which prohibit discrimination on the basis of sex in
both education and employment. Board Policy and Administrative Practices and Procedures prohibits sex bias
in such educational areas as treatment of students, course offerings and instruction, counseling practices,
financial assistance, awards, physical education, interscholastic and intramural athletics, extracurricular
activities and disciplinary procedures. Board Policy and Administrative Practices and Procedures prohibits sex
bias in such employment areas as applications, recruitment, hiring, upgrading and promotion, rates of pay,
fringe benefits, job assignment and classification, leaves of absence, training and all other terms, conditions or
privileges of employment.

For information regarding civil rights or grievance procedures, contact Dr. Peter Jordan, Title IX Coordinator,
474 Grove Street, Honesdale, PA 18431. Telephone: (570)-253-4661; email pjordan@whsdk12.com. Itis the
coordinator's responsibility to make certain that all education programs and activities and all employment
procedures are free from discrimination on the basis of these conditions in the policy.

I11. NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age
(“eligible students™) certain rights with respect to the student’s education records. These rights are:

(1) The right to inspect and review the student’s education records within 45 days of the day the
School receives a request for access.
Parents or eligible students should submit to the school principal a written request that identifies
the record(s) they wish to inspect. The school official will make arrangements for access and
notify the parent or eligible student of the time and place where the records may be inspected.

(2) The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy
rights under FERPA.
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Parents or eligible students who wish to ask the school to amend a record should write the school principal,
clearly identify the part of the record they want changed, and specify why it should be changed. If the school
decides not to amend the record as requested by the parent or eligible student, the school will notify the parent
or eligible student of the decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure without
consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the school as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a
person serving on the School Board; a volunteer, contractor or consultant or company with whom the school
has contracted as its agent to provide a service instead of using its own employees or committee, or assisting
another school official in performing his or her tasks. A school official has a legitimate educational interest if
the official needs to review an education record in order to fulfill his or her professional responsibility.

(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures
by the School District to comply with the requirements of ERPA. The name and address of the
Office that administrates FERPA:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW

Washington, DC 20202-5920

IVv. NOTICE FOR DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Wayne Highlands
School District, with certain exceptions, obtain your written consent prior to the disclosure of personally
identifiable information from your child's education records. However, Wayne Highlands School District may
disclose appropriately designated "directory information" without written consent, unless you have advised the
District to the contrary in accordance with District procedures. The primary purpose of directory information is
to allow the Wayne Highlands School District to include this type of information from your child's education
records in certain school publications. Examples include:

A playbill, showing your student's role in a drama production;

The annual yearbook;

Honor roll or other recognition lists;

Graduation programs; and

Sports activity sheets, such as for wrestling, showing weight and height of team members

O O O O O
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Directory information is information that is generally not considered harmful or an invasion of privacy if
released. Parents of students or eligible students are given the opportunity to notify the school in writing on a
yearly basis of their wish to not be included in the release of directory information. This notification must be
renewed in writing to the individual building principal wherein the student is enrolled on a yearly basis.
Directory information includes information relating to the student as follows: the student's name, date and
place of birth, major field of study, participation in officially recognized activities and sports, weight and height
of members of athletic teams, dates of attendance, degrees, honors and awards received, the most recent
previous school attended by the student, homeroom lists released to local newspapers, e-mail address and
photograph.

Directory information can also be disclosed to outside organizations without a parent's prior written consent.
Outside organizations include, but are not limited to, companies that manufacture class rings or publish
yearbooks. In addition, two federal laws require school districts receiving assistance under the Elementary and
Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory
information categories - names, addresses and telephone listings - unless parents have advised the Wayne
Highlands School District that they do not want their student's information disclosed without their prior written
consent.

If you do not want the Wayne Highlands School District to disclose directory information from your child's
education records without your prior written consent, you must notify the District in writing via the process set
forth above.

V. WAYNE HIGHLANDS SCHOOL DISTRICT PPRA NOTICE AND
CONSENT/OPT-OUT FOR SPECIFIC ACTIVITIES

The Protection of Pupil Rights Amendment (PPRA), 20 U. S. C. section 1232h, requires Wayne Highlands
School District to notify you and obtain consent or allow you to opt your child out of participating in certain
school activities. These activities include a student survey, analysis, or evaluation that concerns one or more of
the following eight areas ("protected information surveys"):

Consent before students are required to submit to a survey that concerns one or more of the following protected
areas ("protected information survey") if the survey is funded in whole or in part by a program of the U. S.
Department of Education.

1. Political affiliations or beliefs of the student or student's parent;

2. Mental or psychological problems of the student or student's family;

3. Sex behavior or attitudes;

4, Illegal, anti-social, self-incriminating, or demeaning behavior,

5. Critical appraisals of others with whom respondents have close family

relationships;

6. Legally recognized privileged or analogous relationships, such as with lawyers,
doctors, or ministers;

7. Religious practices, affiliations, or beliefs of the student or parents; or

8. Income, other than as required by law to determine program eligibility.

Receive notice and an opportunity to opt a student out of-
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Any other protected information survey regardless of funding;
Any non-emergency, invasive physical exam or screening required as a
condition of attendance, administered by the school or its agent, and not
necessary to protect the immediate health and safety of a student, except for
hearing, vision or scoliosis screenings, or any physical exam or screening
permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information, including
student or parents first and last name, address, phone number and social security number,
obtained from students for marketing or to sell or otherwise distribute the
information to others.

N —

Inspect, upon request and before administration or use-

L. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the
above marketing, sales, or other distribution purposes; and
3. Instructional material, except academic tests and academic assessments, used as part

of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State
law.

The Wayne Highlands School District has developed and adopted Policy (#235) in consultation with parents,
regarding these rights, as well as arrangements to protect student privacy in the administration of protected
information surveys and the collection, disclosure, or use of personal information for marketing, sales, or other
distribution purposes. The Wayne Highlands School District will directly notify parents of these policies at least
annually at the start of each school year and after any substantive changes. The Wayne Highlands School
District will also directly notify, such as through U. S. Mail or email, parents of students who are scheduled to
participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt
his or her child out of participation of the specific activity or survey. The Wayne Highlands School District will
make this notification to parents at the beginning of the school year if the District has identified the specific or
approximate dates of the activities or surveys at that time. For surveys and activities scheduled after the school
year starts, parents will be provided reasonable notification of the planned activities and surveys listed below
and be provided an opportunity to review any pertinent surveys. Following is a list of the specific activities and
surveys covered under this requirement:

e Collection, disclosure, or use of personal information for marketing, sales or other
distribution.

e Administration of any protected information survey not funded in whole or in part by
Department of Education.

e Any non-emergency, invasive physical examination or screening as described above.
Parents who believe their rights have been violated may file a complaint with:
Student Privacy Policy Office
U. S. Department of Education

400 Maryland Avenue, SW
Washington, D. C. 20202-5920
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If you wish to review any survey instrument or instructional material used in connection with any protected
information or marketing survey, please submit a request to the school principal. The principal will notify you
of the time and place where you may review these materials. You have the right to review a survey, instrument
and/or instructional materials before the survey is administered to a student.

VL Title I Parents’ Right to Know Regulations

The Wayne Highlands School District receives Title I funding under the Every Student Succeeds Act(ESSA)
[Section 1112(e)(1)(A)]and to assist students in meeting state standards. The purpose of the funds are to assist
student is meeting state standards. Throughout the school year, you will be provided with important
information about this law and your child’s education. This notice serves as notice of your right to request
information about the professional qualifications of their children’s teacher(s) or paraprofessional(s) to include;

* Whether Pennsylvania has licensed the teacher for the grades and
subjects he or she teaches.

* Whether the teacher is teaching under emergency or other provisional
status through which Pennsylvania licensing criteria have been waived.

* The teacher’s baccalaureate degree major and whether the teacher has
any advance degrees, and if so, the subject of the degrees.

* Whether the child is provided services by paraprofessionals and, if so,
their qualifications.

ESSA, which was sign into law into December 2015 includes additional right to know requests. At any time,
parents/guardians and family members can request:
* Information on policies regarding student participation in assessments and procedures for
opting out, if applicable and
* Information on required assessments that include:
o Subject matter tested,
Purpose of the test,
Source of the requirement (if applicable),
Amount of time it takes students to complete the test and
Time and format of disseminating results

O O O O

If you would like to receive specific information about your child’s teacher or paraprofessional, or assessment
information please contact your school principal. Our district is fully committed to the success of your child.
We appreciate your partnership in our efforts to provide the best education for your child.

VIIL. WAYNE HIGHLANDS SCHOOL DISTRICT TESTING
PROGRAMS FOR THE 2026-27 SCHOOL YEAR

During the 2026-27 school year, the Wayne Highlands School District will administer a variety of tests
in order to evaluate student achievement; educational programming; and career selection.

In the primary grades (K-2), the DIBELS Next (Dynamic Indicators of Basic Early Literacy Skills)
assessment is given. In the elementary grades (3-5), middle grades (6-8), and high school (9-12) the Firefly
Assessment in Math and Reading will be given. High school, and in some content areas, the middle level, will
utilize the Classroom Diagnostic Tool (CDT). The Pa. State Assessment Test will be given in grades 3,4, 5, 6,
7, & 8. Keystone Exams will be administered to 8" grade and high school students who take Algebra I,
Biology and Literature.
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Tenth, eleventh, and twelfth grade students will also be eligible to take the Preliminary Scholastic
Aptitude Test which will be given on October 13'%, and the Scholastic Aptitude Test which is scheduled for
October 2nd, November 6th, March 12th, and June 4th. Finally, students in grades eleven and twelve will be
able to volunteer to take the Armed Services Vocational Battery of tests on September 29th.

For more information on the District's testing program, contact any of the school principals, or the
Assistant Superintendent, Dr. Peter Jordan.
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VIIIL SPECIAL EDUCATION

Wayne Highlands School District offers a continuum of services for children who are identified as having
special needs. Eligibility for services is based upon a multidisciplinary team evaluation, in accordance with the
Individuals with Disabilities Education Act (IDEA). If a student is determined to be eligible for special
education services, services are planned and provided through an Individualized Education Program (IEP).
Services are provided through the District or through the Wayne County Consortium of Special Education. For
further information, please contact the guidance counselor at your child’s school or the Special Education
Director who may be reached at (570) 253-3402. A referral for a multidisciplinary evaluation may be made by
school personnel working with the student or by the student’s parent/guardian. If a parent suspects his/her child
may be gifted and wants to request a multidisciplinary evaluation, the parent may do so at any time.

Potential indicators that a child may have a disability that warrants an evaluation under IDEA include, but
are not limited to, difficulty with the following:

Academic performance in school (reading, math, writing)
Understanding and following directions

Paying attention and remaining focused on a task or topic
Controlling impulsive behaviors

Communicating with others (speaking, carrying on conversations)
Solving problems

Understanding social rules and body language
Remembering things

Expressing need and/or wants

Maintaining positive relationships with peers and adults
Physical movement

Independent living and/or self-help skills

Source: Department of Health and Human Services
Centers for Disease Control Prevention
National Center on Birth Defects and Developmental Disabilities

EARLY INTERVENTION

Early Intervention Classes, for children ages 3-5, are operated through the Wayne County Consortium. These
classes run for 2 5 hours per day, four days per week. The purpose of these classes is to assist students with
developmental delays and/or other areas of need identified in state and federal regulations. Classes provide
developmentally appropriate activities to strengthen students’ skills. Eligibility for this program is based upon
a multi-disciplinary evaluation. For further information on this program, please contact the Early Intervention
Coordinator at (570) 969-6711.

DEVELOPMENTAL DELAYS

Skills such as taking a first step, smiling for the first time, and waving “Bye Bye” are called developmental
milestones. Children reach milestones in playing, learning, speaking, behaving, and moving (crawling,
walking, etc). A developmental delay is when a child does not reach these milestones at the same time as other
children the same age.
Source: Department of Health and Human Services

Centers for Disease Control and Prevention

National Center on Birth Defects and Developmental Disabilities
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SPECIAL EDUCATION FOR GIFTED STUDENTS

The Wayne Highlands School District provides services for students who are identified as being gifted
and in need of specially designed instruction. The District has developed procedures to identify such students
and provide appropriate educational programs for them. A referral for a gifted multidisciplinary evaluation may
be made by a school personnel working with the student or by the student’s parent/guardian. Ifa parent suspects
his/her child may be gifted and wants to request a gifted multidisciplinary evaluation, the parent may do so at
any time. Such a request should be made to the guidance counselor at your school or the Special Education
Director who may be reached at (570) 253-3402.

STUDENT RECORDS ACCESS POLICY

The Wayne Highlands School District, upon request of a parent, shall permit the parent to inspect,
review or copy education records relating to an exceptional child of that parent when the record is collected,
maintained or used by the agency. The agency shall comply with the request without unnecessary delay, but
not exceeding 45 days after the request is received. When the request is made to a school district or an
intermediate unit, it shall be compiled prior to a conference regarding an IEP and prior to a hearing relating to
identification, evaluation, placement and discipline of the child, or the provision of a Free Appropriate Public
Education (FAPE) to the child or a resolution session meeting.

1. The right to inspect, review or copy education records includes:

1. The right of a parent to request of and receive from the educational agency a reasonable
explanation and interpretation of information contained in the education records of the
child.

ii. The right of a parent to be provided, on request, with a copy of all or part of the

education records of the child.

iii. The right of a parent to designate a representative, who will inspect and review the
records.
2. If a parent requests copies of education records from the Wayne Highlands School District, the

Wayne Highlands School District may charge the parent a reasonable cost which may not
exceed the actual expense of the duplication, reproduction or photocopying. Cost may not be
charged to a parent for the search for or retrieval of records.

3. A parent has the right to request a list of the types and the location of the child's education
records collected, maintained or utilized by the Wayne Highlands School District.

4. At the discretion of the Wayne Highlands School District and for verification and records
keeping purposes only, an agency may require the parents to put into writing the following:

Special Ed. - Student Records Access Policy-(Continued)

1. Their oral requests to inspect, review, copy or receive copies of education records
ii. Their oral designations of a representative
iii. Their oral requests for a list
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5. If an education record includes information on more than one child, the parents of those
children have the right to inspect and review only the information relating to their child or to be
informed of that specific information.

1. A parent has the right to copy from or receive a copy of an education record originally
containing information on more than one child.

ii. Prior to the parent copying or receiving a copy of a record on more than one child, the
agency shall delete, remove or obscure from the record or its copy personally
identifiable information concerning any child who is not the child of the parent.

Student access rights. Whenever a student has attained 18 years of age or is attending an institution or
postsecondary education, the rights accorded to and the consent required of the parent of the student
shall thereafter be accorded to and required of only the student.

Programs for Eligible Students

In compliance with state and federal law, notice is hereby given by the Wayne Highlands School
District that ongoing identification activities are conducted as a part of its school program for the purpose of
identifying students who may be in need of special education and related services (eligible students). 1f your
child is identified by the Wayne Highlands School District as possibly in need of such services, you will be
notified of applicable procedures. Individualized services and programs are available for children who are
determined to need specially designed instruction due to the following conditions:

Autism

Visual impairment
Hearing impairment
Developmental delay
Gifted

Intellectual disability
Multiple Disabilities
Traumatic Brain Injury

. Other health impairments
10.  Orthopedic Impairment

O NN RN

\O

11.  Emotional disturbance
12. Specific learning disability
13. Speech or language impairment

14. Deat/blindness

If you believe that your school-age child may be in need of special education services and related
programs, or your young child (age 3 to school age) may be in need of early intervention, screening and
evaluation processes designed to assess the needs of the child and his/her eligibility is available to you at no
cost, upon written request. You may request screening and evaluation at any time, whether or not your child is
enrolled in the District’s public school program. Requests for evaluation and screening are to be made in
writing to Mrs. Amanda Kerna, Director of Special Education -Wayne Highlands School District - 474 Grove
Street - Honesdale, PA 18431, or by calling(570) 253-3402, or emailing at akerna@whsdk12.com.
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Programs for Eligible or Protected Handicapped (Mentally and/or Physically) Students

In compliance with state and federal law, the school district will provide to each protected handicapped
student, without discrimination or cost to the student or family, those related aids, services or accommodations
which are needed to provide equal opportunity to participate in and obtain the benefits of the school program,
co-curricular and extracurricular activities to the maximum extent appropriate to the student’s abilities.

In order to qualify as a protected handicapped student, the child must be school age with a physical or
mental impairment, which substantially limits or prohibits participation in or access to an aspect of the school
program. These services and protections for protected handicapped students are distinct from those applicable
to all eligible or exceptional students enrolled (or seeking enrollment) in special education programs.

For further information on the rights of parents and children, provision of services, evaluation and
screening (including purpose, time and location), and rights to due process procedures, you may contact, in
writing, the person listed above or any building principal.

Confidentiality: All information gathered about your child is subject to the confidentiality provisions
contained in federal and state law. The District has policies and procedures in effect governing the collection,
maintenance, destruction and disclosure to third parties of this information. For information about these
policies and procedures, as well as rights of confidentiality and access to educational records, you may contact,
in writing, Mrs. Amanda Kerna, Director of Special Education — Wayne Highlands School District —474 Grove
Street — Honesdale, PA 18431, or by calling (570) 253-3402, or emailing at akerna@whsdk12.com or any
building principal.

IX. WAYNE HIGHLANDS SCHOOL DISTRICT VOCATIONAL PROGRAM OFFERINGS

The Honesdale High School participates in the Carl D. Perkins Vocational and Applied Technology Act.
Funding from this Act supports a variety of vocational programs, equipment, and the employment of a
vocational coordinator. Vocational courses are offered in General Health Professions and Related Clinical
Sciences, Carpentry, General Agriculture, Job Seeking/Changing Skills.

All students in grades 9-12 who attend the Honesdale High School are eligible for enrollment in vocational
courses regardless of race, color, national origin, sex, handicap, or limited English proficiency. All students
have been provided information about this programming. If you would like more information about the
program, contact the Vocational Coordinator, Mr. Michael Rosar at 253-2046. If a parent or student believes
that they have been unfairly discriminated against, they may contact the Title VI, IX, and Section 504
Coordinator, Dr. Peter Jordan at 253-4661.
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WHSD 504 POLICY
The Wayne Highlands Board of Administration declares it to be the policy of Wayne Highlands
School District to ensure that all district programs and practices are free from discrimination from
students with disabilities. The Board recognizes its responsibility to provide academic and
nonacademic services and programs equally to students with and without disabilities.

The 504 process is a potential avenue by which students with disabilities may successfully
access both academic and nonacademic services to the fullest degree. To explore this possibility,
parents or guardians may contact the school guidance counselor or Section 504 Coordinator to
further investigate feasibility. Full Board Policy (Policy #103.1) with regard to Section 504 can
be accessed at the school building or District Office.

The District Section 504 coordinator is Mr. Morgan in WHSD office.

ENROLLMENT OR DISENROLLMENT

Enrollment or disenroliment to WHSD requires the parent/guardian to contact the guidance
office and complete registration requirements. Administrators, guidance counselors, teachers,
and families work in collaboration to properly place students so as to receive appropriate
educational services.

BEGINNING OF THE SCHOOL DAY

The school building is opened to students at 7:45 AM. Faculty are assigned to the cafeteria
where early arrivals must gather. When the first bell sounds at 8:10 AM, all students shall report
to their respective homerooms or to the library which may be utilized from 8:10 AM to 8:20 AM
each school day. This is also an excellent time for students to meet with teachers to get
assignments, etc. that they have missed due to absence. Homerooms are open to students at 8:10
AM. Students not in their homerooms by 8:20 AM will be marked tardy. Between 8:20 AM and
8:36 AM attendance will be taken, opening exercises will be conducted and homeroom business
can be transacted.

EMERGENCY SCHOOL CLOSING

Should weather conditions make the unexpected closing of the school necessary, radio stations
WARM, WSUL, WYNN, WDNH, Magic 93 and WEJL will be notified; as well as television
stations WBRE, WYOU, WNEP, and Blue Ridge Channel 13. In addition, notification will be
made via the Wayne Highlands School District website at www.whsdk12.com Rapid
communications must be maintained; therefore, you are asked to tune in to the named stations and
not to call the homes of faculty or administration or the school. Parents may sign up to receive
email or text message notifications through the Wayne Highlands School District website at
www.whsdk12.com.


http://www.whsdk12.com/
http://www.whsdk12.com/
http://www.whsdk12.com/
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ATTENDANCE

Tardiness to School and/or Homeroom and Classes:

Out of courtesy for other students and your teachers, you should make it a habit of being on time
with study materials for each class. If you arrive to school during homeroom period (8:20-8:36
AM) please report directly to the office and your tardiness will be noted. If you arrive after 8:36
AM, report to the office for a tardy slip. If you arrive late to class, because you have been detained
in the office or by a teacher, ask for a pass from the person who detained you. Repeated tardiness
will result in after school detention and possible suspension. The following minimum
consequences will result for each infraction:

Late to School/Homeroom Late to Class

1, 2,3 -Warning 1, 2, 3—-Warning

4,5, 6 — 1 Detention 4,5, 6 — 2 Hours of Detention
7, 8 — 2 Detentions 7, 8 — 4 Hours of Detention

9 -1 Day ISS 9 -1 Day ISS

10, 11 — 2 Days ISS 10, 11 — 2 Days ISS

12 or More — Suspension 12 or More — Suspension

Seniors scheduled for senior early dismissal who are persistently late may lose their early
dismissal privilege.

ATTENDANCE

We all want success for your child! We want that success in many facets of your child’s life. One
of the most important things you can do for your child’s future is encourage strong school
attendance. The research is clear. Regular attendance at school will help your child learn more
successfully (better grades), cultivate healthy lifestyle habits, develop a strong sense of
connection with regard to community/relationships and avoid unhealthy behaviors. Studies have
shown that as early as kindergarten, even if a student misses just two school days per month, the
impact is negative. Good school attendance is IMPORTANT.

The Wayne Highlands School District has always and will continue to promote regular school
attendance because we know it plays a large part in your child’s success now and in the future.
With this in mind, in an effort to promote good school attendance, the Wayne Highlands School
District has established that in order to receive full academic credit and to be in good standing,
no student shall miss more than 15 days of school per academic year.

ABSENCE

Irregularity in attendance is the most frequent cause of school failure. One day’s absence costs
two days of school work; the day of the absence and lack of preparation for the day of return.
Students who plan to participate in after-school activities including rehearsals and practice sessions
must be present in school or arrive before 11:30 AM. Students who participate in an after-school
activity (i.e. sports, plays, etc.) are expected to be on time for school the next day. Any tardiness
or absence will be unexcused and may make the student ineligible for future participation in that
activity. Also, any student who is absent without being medically excused from school shall not
be permitted to attend any after school activity.



Sickness of the student or some other urgent necessity making attendance or punctuality
impossible shall be the only legitimate excuse for absence or tardiness.

Upon your return to school after an absence, you are to bring a written excuse from your parent
or guardian. This written excuse must state the dates of the absence, reason for the absence,
and bear the signature of the parent or guardian. This excuse must be presented to the
homeroom teacher immediately upon return. If no excuse is received within three (3) school days,
the homeroom teacher will report the student’s name to the attendance office. At a minimum, a
detention will be assigned if the student fails to submit an excuse by the following school day after
being seen in the attendance office. Thereafter, the absences will be marked unexcused/illegal.
Parents/Guardians of students who are absent may be called daily. If you are absent your
parent/guardian should call the school to report your absence.

ALL ABSENCES ARE EITHER EXCUSED OR UNEXCUSED

If the reason for the absence is satisfactory, a student is entitled to make up all work missed. It
is the student’s responsibility to make arrangements with their teachers for makeup work. All
work should be completed the day you return unless the absence was of lengthy duration. Students
can typically make up work within the same number of school days missed. After students return,
they are expected to do so in order to receive credit.

Students should call classmates or check the online grading system to get an update on
assignments when they are absent. If a student must miss three (3) consecutive school days or
more, you may call your counselor and request assignments, understanding that it will take at least
twenty-four (24) hours to compile the work. If a student was informed of a test or project due prior
to an absence, he/she should be prepared to take the test or submit the project the day he/she returns.
Students should submit completed assignments before requesting more work.

ABSENCES - MAKE-UP WORK
If a student is absent from class due to a scheduled event (i.e. field trip, enrichment meeting,
rehearsal, etc.) the student is responsible to get assignments prior to the event and hand them in on
the day he/she returns to class. An exception will be made for overnight field trips, when the “day
for a day” policy will be followed.
If a student misses classes due to the completion of a “Student Request for Vacation” a teacher
will have two options with reference to make-up work:
1.  Give the student a complete list of assignments before he/she leaves, and expect
them to be handed in the day the student returns to class.
2. Do not give the student assignments before he/she leaves and allow a “day for a
day” to turn in make-up work after the student returns.

FAMILY EDUCATIONAL TRIPS

The Pennsylvania School Code lists the following as reasons for excused absences from school:
Iliness, Quarantine, Death in the Immediate Family, and Impassable Roads.

Although vacations are not approved absences according to the school code, the Wayne
Highlands School District realizes that parents/guardians must occasionally schedule a vacation
during school time. Exceptions will be made subject to the following conditions:

1. Prior approval of the school administration.
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Option 1: Teachers may give the student a complete list of assignments before
he/she leaves and expect the assignments to be handed in the day the student
returns to class.

Option 2: The teachers do not give the student assignments before the student
leaves and allows a “day for a day” to turn in make-up work after the student
returns.

All absences are unexcused and count towards the fifteen (15) day limit. No
vacations will be approved if it will cause the student to miss more than the fifteen
(15) days of school.

Process for Requesting Vacation

1.

Parent/Guardian letter or request should be sent to the office with dates of
requested vacation.

Office prepares a letter to the parent/guardian stating the dates and destination of
the requested vacation. This letter includes the number of days the vacation will
take and the number of days the student has already been absent from school. The
letter includes the school’s attendance policy.

The letter with the vacation request form is sent home with the student for
parent/guardian signature.

When the form is signed, the student brings the form back to school and is
responsible for obtaining signatures from all his/her teachers, guidance counselor,
nurse, and administrators.

The completed form is returned to the office and absences are recorded
accordingly.

ATTENDANCE AND SATISFACTORY COURSE COMPLETION

Regular attendance in class is of utmost importance regarding satisfactory course completion
and the awarding of credit for a particular subject. Successful completion of tests does not indicate
that a student has mastered a particular course. Instructors’ lectures, in-class discussion, successful
completion of homework, and class participation are factors which determine satisfactory course
completion and credit attainment. Excessive absenteeism from class lectures and discussions can
consequently result in credit not being awarded for a particular course(s).

The following is a brief summary of the attendance policy currently in effect regarding
absenteeism and course completion:

1.

Upon surpassing 15 days of absence, the parents or guardians will be notified that credits
will be withheld in all areas. Students may attend Summer School to rectify attendance
violations and gain credit for courses.

Summer School may be used by all students to retain credits lost as the result of excessive
absence throughout the entire academic year. Please review Summer School guidelines
included in Student Handbook.

A student who enrolls for less than a full school year (less than 180 days) will have a
prorated limit of days missed to retain credits. (Example: A student who enrolls for one
semester may miss no more than 7.5 days to earn course credits.)

11



EARLY DISMISSALS AND LATE ARRIVALS

Students who request an early dismissal must present the early dismissal slip at the main office
before 8:20 AM. Early dismissal requests will not be recognized after 8:20 AM except in an
emergency situation. Students must sign out in the office when they leave and sign in upon their
return. In order for students to leave the school premises during the school day they must:

1. Have written permission from one or both parents, or from a legal guardian. Questionable
requests will be checked each school day by the assistant principal and/or school nurse.

2. Have an authorized doctor or dentist appointment card/note upon return to school.

3. In an emergency, as determined by the high school principal or assistant principal, the
parents will be contacted giving verbal permission for the student to leave the school
premises.

4. The school requests that all appointments be avoided during the school day.

5. Arrival after 10:16 AM or dismissal prior to 1:20 PM will equal a half day of absence.
Seniors scheduled for early dismissal will be charged a half day of absence if dismissed
before 11:07 AM.

6. Lates to school (before 10:16 AM) or early dismissals (after 1:20 PM) will be marked
excused or unexcused. If marked unexcused the student will receive a zero for work
missed.

SENIOR EARLY DISMISSAL

The following requirements are necessary for a senior to receive early dismissal:

1. A letter from a parent/guardian granting permission for the senior to leave school early
and exonerating the school from all responsibility. A form is provided for this purpose.

2. Schedule sufficient courses to graduate.

3. If permission is granted, the student must leave the building and school grounds
immediately.

4. Students are not to return to school property after leaving for the day, except for approved
extra-curricular activities.

5. Seniors will not be excused prior to the end of 6™ period.

Seniors who are persistent violators of any school rules may lose their senior early dismissal

privilege. Senior early dismissal privileges may be revoked by an administrator at any time,

including failure to complete Graduation Project by the established deadline.

WITHDRAWALS
There are four common reasons for withdrawal of which a student should be aware:

1. Transferring to another school.

2. Moving from the school district.

3. Discontinuing school after having been issued a General Employment Certificate (at
least 16 years of age with parental signature and confirmation of 35 hours per week
employment).

4. Withdrawing after passing attendance requirements (at 18 years of age with parent
signature).

5. Withdrawing after passing attendance requirements (at 18 years of age).
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It is necessary to inform the high school office of withdrawal. Directions for withdrawal will
then be outlined.

It will also be necessary to arrange an interview with the administration and the guidance
department before the withdrawal becomes effective.

All financial obligations must be satisfied and all school materials returned.

DISMISSAL

School will be dismissed at 3:00 PM each day. Students waiting for buses will wait outside in
the vicinity of the bus loading area or if waiting inside, will remain on the first floor at the boiler
room doors. Students should not be found loitering in other areas of the building at any time after
dismissal. Students should not re-enter the school building without permission from a faculty
member.

WORKING PAPERS
Working papers are issued in general to students between the ages of fourteen and eighteen
years. These are for summer or after-school employment.
To procure these papers, a student must contact the high school main office [PREFERABLY
IN THE AFTERNOON].

DISCIPLINE POLICY

It is our aim to develop a kind of discipline which will give youth an opportunity to participate
in a democratic environment and yet be able to assert a certain amount of self-control. We classify
this as self-discipline. However, we all know that some students are unable to develop and assert
self or internal discipline; therefore, a method of external discipline must be enforced.

The Student Discipline Code is found in its entirety in this handbook and should be read in
detail by each student. Please refer to the Wayne Highlands School Disciplinary Code also
found in this handbook.

DETENTION SYSTEM

Students will be assigned to detention at the discretion of the administration for violation of
school rules. Detention will generally be held Tuesdays and Thursdays from 3:00 — 5:00 PM or
Thursdays from 7:30 — 8:10 AM. While students are in detention they will sit in absolute silence
and under the strictest of discipline. Any disciplinary trouble in detention will be considered a
major infraction and will make a student liable for immediate suspension. Detention supersedes
all other school activities. Morning detention (7:30-8:10 AM) will generally be assigned for lates
to homeroom or school.

The only excuse for absence from detention will be illness or a written excuse from a parent
RECEIVED PRIOR TO THE SCHEDULED DETENTION. Unexcused absences from
detention will result in increasing the assigned detention time, in-school suspension, or out of
school suspension.

Bus transportation will be provided to students serving after school detention. The bus list is
printed on the detention letter.
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DRESS CODE - GROOMING

Wayne Highlands School District takes pride in the high standard of dress and appearance of our
students, maintaining a dignified and respectful learning environment. Your dress reflects the
quality of your school, your conduct, and your work. All students are expected to dress and groom
themselves neatly in clothes that are suitable for school activities. A student is responsible to dress
in such a way that his/her appearance or dress does not distract or endanger the health or safety of
others in the educational process.

Rationale:

*To contribute toward a safe and healthy school environment with a high standard of student dress.
*To promote a positive and prideful school environment. Students are encouraged to show school pride with
Hornet (school specific) spirit wear.

Permitted:
1.

2.

4.
Not Permitted:

1.

2.

o oA~ w

14.

Any shirt (collared, t-shirts, turtlenecks, long or short-sleeves) that
completely covers the waistline, shoulders, back and has sleeves.

Jeans or pants that are secured at the waistline and do not expose

undergarments. Shorts, skorts, skirts or dresses that do not expose undergarments
and are fingertip length at standing posture around the entire garment. Shorts may
be permitted seasonally at the discretion of the administration. Shorts must be
clean and neat, without holes, and fingertip length at standing posture.

Sweaters, sweatshirts or athletic jerseys that completely cover the waistline and
have sleeves.

Shoes that have a backing or strap behind the heel.

Form fitting, tight clothing or short tops that expose a bare midriff.

Undershirts, muscle shirts, mesh shirts/see-through clothing, tank tops, sleeveless
shirts, pajamas, or sweatpants. Solid colored leggings may only be worn with a
shirt, sweatshirt, skirt, or dress that reaches fingertip length at a standing posture.
School appropriate garments must be worn under see-through articles of clothing.
Shirts unbuttoned unless the shirt is covering an acceptable shirt worn underneath.
No hats, caps, bandanas, hoods, or sunglasses.

Piercing of the body other than the ear.

Shirts, tops, pants, accessories and tattoos that display imprints not in good taste
for aschool atmosphere. These include, but are not limited to slogans and pictures
that are deemed lewd, vulgar, plainly offensive, sexually suggestive, condone
violence, drugs, alcohol, tobacco, suicide or disrupts the educational process.
Jackets or coats unless they are designed for inside wear.

Excessively baggy, loose clothing.

Flip flops, slide sandals or open back shoes.

Apparel which has holes or tears in it.

Only natural hair colors are allowed. No unnatural patterns are allowed.

Beards or mustaches.

Students may not use backpacks, book bags or purses (large enough to carry
books) during the school day. These items may be uses to transport materials to
and from school. These items are to be stored in students’ lockers during the
school day.

Chains/wallet chains hanging from clothing is not permitted.
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Notes:

* To comply with Federal Laws (including Title IX of Education Amendments of
1972), and Section 504 of the Rehabilitation Act of 1973, and the Amendments of 1974,
State Laws, the State Department of Education Regulations concerning Equal Rights and
Opportunities, and to assure their implementation, the Wayne Highlands School District
declares itself to be an Equal Opportunity Education Institution, and will not discriminate
on the basis of race, color, national origin, sex, handicap or limited English proficiency
in its activities, student dress code, programs or employment practices.

» The Wayne Highlands School District has created policies which prohibit
discrimination on the basis of sex in both education and employment. Board Policy and
Administrative Practices and Procedures prohibits sex bias in such educational areas as
treatment of students (to include student dress code), instruction, counseling practices,
financial assistance, awards, physical education, interscholastic and intramural athletics,
and disciplinary procedures. Board Policy and Administrative Practices and Procedures
prohibits sex bias in such employment areas as applications, recruitment, hiring,
upgrading and promotion, rates of pay, fringe benefits, job assignment and classification,
leaves of absence, training and all other terms, conditions or privileges of employment. If
you suspect a violation of Title IX, contact Timothy M. Morgan, Title IX Coordinator,
474 Grove Street, Honesdale, PA 18431. Telephone: (570)-253- 4661. It is the
coordinator’s responsibility to make certain that all education programs and activities
and all employment procedures are free from discrimination on the basis of these
conditions in the policy.

» Non-Compliance with the dress code will be considered a violation of school
policy. Students who violate the dress code will be required to change. If a student does
not have appropriate alternative clothing at school, it may be necessary for parents to
bring appropriate attire. The school may also try to provide appropriate clothing if
necessary and available. Dress code infractions may result in additional consequences.
Absences due to dress code violations will be considered unexcused.

+ Students may be required to wear certain types of clothing while participating in
physical education classes, extracurricular and co-curricular activities or other school
activities/situations when special attire may be required.

+ Students have the responsibility to wear appropriate clothing to school and to
keep themselves and their attire clean.

» Ininstances of school functions off school property, exceptions to the dress
code will be at the discretion of the administration.

» The above dress code may at any time be amended at the discretion of the
building administration. Any student’s appearance deemed to be educationally disruptive
will not be tolerated within our school setting.

SEARCHES

School officials have the authority to lawfully search students or their belongings, including
lockers, automobiles, electronic devices, purses, backpacks, clothing, and other possessions,
without a warrant, when in school, on school grounds, or otherwise under school supervision, if
there is reasonable suspicion of violation of the law, board policy, or school rules.
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AUTOMOBILE OPERATION /RULES AND REGULATONS

The operation of motor vehicles by pupils on the school property is a privilege. A school bus
ride is provided at no charge to students who live beyond walking distance of the high school.

Students receive a HHS Student Parking Regulations sheet when applying for a parking permit.
The following regulations govern driving privileges for pupils:

1.

All motor traffic on school property shall proceed at a rate not to exceed 10 miles per
hour.

Students may park only in the Honesdale High School parking lot during the school day
and during after school activities.

At the close of school each day, school buses are to take precedence over all other traffic
in leaving the school grounds.

Upon entering the parking lot, cars are to be parked and are not to leave until student
dismissal.

Careless driving on school grounds and/or improper parking of cars will result in
immediate suspension of driving privileges.

Cars must be parked only in lined parking spaces. If spaces are not available, students
may park at the Sports Complex.

PARKING PERMITS

Students who wish to have the privilege of parking at Honesdale High School extended to them,
must apply for and receive a parking permit and agree to abide by all laws, as well as, rules and
regulations of the School District. For the safety of all students, as well as a desire to keep drugs
and other contraband off school property, there is no expectation of privacy for items left in the
vehicle. The vehicle may be searched by school officials at any time without notice and the keys
for the said vehicle must be turned over upon request to conduct the search.

Disciplinary consequences may result in the loss of parking privileges. The privilege may be
revoked for any student according to the following:

Owing a financial obligation.

Any student who has a PM detention for the second time in a school year will lose
driving privileges for 45 days.

Any student who has a second suspension will lose driving privilege for 45 days.

Any student with multiple discipline referrals may have parking privileges revoked.
This also applies to underclassmen as they may lose the opportunity to drive/park on
school grounds and not be allowed to apply for a parking permit when they receive
their license.

Any student with a permit who leaves school property without permission will lose
driving privilege.

Any student with a permit that fails to attend a scheduled detention without approval
from the assistant principal will lose parking permit for 45 days.

Any student who gives his/her parking permit to someone else will lose that permit.
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BACKPACKS / BOOK BAGS / PURSES
Students are not allowed to use backpacks or book bags during the school day. This includes
purses large enough to carry books. These items may be used to transport items to and from school
only.

EMERGENCY DRILLS

Efficient emergency drills at regular intervals are not only required by law but are highly
important in the preservation of life in the case of an emergency. Therefore, every student and
teacher, as well as other school personnel, should regard emergency drills as a necessary and
serious exercise and adhere to the following rules:

1. Close all windows and doors in the classroom before leaving.

2. Exitaccording to the emergency drill regulations posted in the particular classroom.

3. All persons are to leave the building to a distance of 75 feet from the building (evacuation

only).
4. Egress from the building should be a fast walk — do not run, but do not loiter (evacuation

only).
5. There should be no talking whatsoever during an emergency drill.

SPECIAL SCHOOL REGULATIONS

STUDY HALL REGULATIONS

Each student in the study hall must have something with which to occupy himself/herself for
study purposes. Study hall teachers may issue passes to the office, counselor’s office and library
only, and to the lavatories in emergency cases. Students desiring to see a teacher other than their
study hall teacher must have previously obtained a pass from that teacher. If the student is to
remain with the teacher all period, this is to be indicated on the pass.

LOCKERS

One locker is assigned to each student. The school is not responsible for items lost or stolen.
Students should not “pre-set” or rig lockers to open without the use of the combination.  Locker
Master Keys will be kept at the main office. If a student forgets his/her locker combination, he/she
is to see his/her homeroom teacher to look it up on the master locker combination sheet provided
for this purpose. Trouble with locker function, thefts or vandalism should be reported to the
homeroom teacher immediately.

Combination locks are assigned for gym lockers. These locks may be replaced at a cost of $5.00.
Lockers are the property of the School District; therefore, personal locks on lockers are not
permitted and will be removed immediately. Students shall have no expectation of privacy in their
lockers. Lockers may be searched at any time by the Administration. Students must sign a waiver
in order to have use of a school locker.
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LIBRARY

Library facilities are available to students during free periods (study halls), and before and after
school with permission. Students may come to the library to use computers, read and borrow
books and/or magazines. They also may use one of two study rooms for group projects or to
participate in a study group. Books are borrowed for four weeks and magazines and reference
books may be borrowed overnight. Students must use a pass in their agenda to come to the library
and are allowed to come once a day from study hall unless they have research to do. Additionally,
the library website is available from home by going to (library.whsdk12.net) and choosing the
Honesdale High School Library link.

CELL PHONES
In order to maintain the academic integrity of the programs offered at Honesdale High school
and to ensure the safety and security of the staff and student body, the use of cellular phones and
devices is prohibited during school hours. Also, cellular phones and devices should not be
displayed during the school day and must be turned off. The following minimum consequences
will be implemented if students are found using, are suspected of using, and/or are displaying their
cellular phone or device:
1 offense — 1 detention, confiscation of device, and device will be released only to a
parent or guardian, preferably at the end of the school day.
2" offense — ISS, confiscation of device, and device will be released only to a parent
or guardian, preferably at the end of the school day.
3 and subsequent offenses — OSS, confiscation of device, and device will be released
only to a parent or guardian, preferably at the end of the school day.
Any chronic or subsequent violations of this procedure will result in more serious consequences
being assigned at the discretion of the administration.

ELECTRONIC DEVICES

Students are not permitted to be in possession of laser pointers and attachments and telephone
paging devices on school property, on buses and other vehicles provided by the district, and at
school sponsored events. This prohibition shall not apply to the following cases, provided the
school administration approves of the presence of the device: (1) A student who is a member of a
volunteer fire company, ambulance, or rescue squad; (2) A student who is in need of a device due
to a medical condition of an immediate family member. (3) Other reasons determined appropriate
by the building principal. In the above listed exceptions the parent/guardian must make a written
request. Students are not permitted to use personal communication devices, cellular phones, or
any device that provides for a wireless, unfiltered connection to the Internet during the school day
in district buildings, on district property, on school transportation vehicles, and while engaged in
school-sponsored activities. The principal or designee will have the authority to suspend this rule
for designated school-sponsored activities. Violation of this policy will result in the following
minimum consequences:
1% offense - Confiscation of device, detention, and parent/guardian pick-up of device
2" offense - Confiscation of device, ISS, and parent/guardian pick-up of device 3" and
subsequent offenses - Confiscation of device, OSS, and parent/guardian pick-up of device In
addition, portable stereos and/or any other electronic toys are not to be brought to school. These
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items detract from the academic atmosphere at school and invite the temptation for vandalism and
theft. Students are not permitted to wear earbuds, headphones, etc. at any time unless permitted
as part of an educational class activity.

Any device not issued by the Wayne Highlands School District cannot be used to connect to the
district’s network. All devices capable of connecting to the network must be turned off during the
school day.

SMOKING / TOBACCO PRODUCTS
The Wayne Highlands School District campuses are tobacco and smoke free. Smoking and/or
possession of tobacco products or e-cigarettes on public school property is illegal in Pennsylvania.
No one is permitted to smoke or possess tobacco products or e-cigarettes, vape pens or juuls at any
time in the school building, on the school grounds, or within the area surrounding the school
grounds. This applies to all school sponsored activities as well as the regular school day. Violation
of this rule constitutes a serious offense. The following minimum consequences will be imposed
due to violation or suspected violation of the smoking/tobacco policy:

1% violation — 3 days OSS and $50 fine

2" violation — 5 days OSS and $50 fine

3" and subsequent violations — 10 days OSS and $50 fine

Failure to satisfy tobacco fine may result in charges being filed with the local magistrate with
fines and court fees in excess of $300.00. In instances in which student(s) violate the policy
multiple times, the violator could be required to participate in an addiction prevention program.
Any smoking device that contains any version of THC, CBD, marijuana, Delta 8 or any other controlled
substance are considered violations of the Wayne Highlands School District Controlled Substance Policy
which can be found on pages 49-51 of this handbook.
ELECTRONIC HALL PASSES

All student passes should be done through the Smart Pass application on the student’s iPad. All
passes should include student name, time, date, and destination.

Al teachers wishing students to visit them or their classrooms during study hall time are to create an
electronic pass. This pass is to be shown to the teacher in charge of the study hall at the beginning of
the period and approved by that teacher. Study hall teachers should not send students to the teacher
for a pass.

The procedure concerning the use of the lavatory should be strictly adhered to -- only one student at
a time is to be permitted a pass; the prudence of the teacher is requested. ~ Students without an iPad
will have administrative approval for another option.

VISITORS

The school policy is to accept only those visitors who have legitimate business to attend the
school. Visitors must register in the office and be issued a visitor’s pass. Parents or guardians are
welcome. However, the district superintendent or building principal has the authority to prohibit
entry of any person to a school in this district. Visitors are expected to leave promptly when their
business is completed and turn in their pass at the office.
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VOLUNTEERS

HHS welcomes volunteers. Clearances (Criminal History, Child Abuse History, and
Fingerprinting) are required and must be submitted to the principal’s office for review prior to
volunteering. Volunteer coaches must also obtain clearances and comply with the PIAA coaches
training requirements: Sudden Cardiac Arrest, Concussion Management, and Sport Specific
Coaching and First Aid.

CARE OF SCHOOL PROPERTY

Students are responsible for the proper care of all books, supplies and furniture supplied by the
school. Students who wantonly disfigure property, break windows, or do other damage will pay
the cost to repair or replace the item, in addition to disciplinary action. Students responsible for
accidental damage must also pay for repairs and/or replacement costs.

LOST AND FOUND
Lost articles are reported and turned in to the main office lost & found or nurse’s suite.

TEXTBOOKS

Al textbooks must be covered and kept free of marks and unnecessary papers. Teachers will
periodically check the condition of textbooks issued to their pupils. Books should not be left
unattended at any time as students are responsible for books issued to them.

TELEPHONES
Office phones may only be used in case of emergency during the school day with a written pass
and permission from office personnel.

ANNOUNCEMENTS

Morning announcements will be broadcasted on HHS TV4. Afternoon announcements will be
made on the public address system. ALL ANNOUNCEMENTS MUST BE submitted/approved
by a faculty member and/or administrator.

DISTRIBUTION OF MATERIALS BY STUDENTS AND STUDENT EXPRESSION

Materials must be regulated as part of the district’s educational program. The distribution of
any materials must be submitted to the building principal for approval one day in advance of the
distribution.

STUDENT PUBLICATIONS

Student publications are under the direction and supervision of HHS faculty. HHS has the right
to deny any student work in school sponsored publications.
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STUDENT FEES

Fees associated with HHS elective courses or clubs, summer school registration, destruction of
school property, etc. must be satisfied before leaving HHS by withdrawal or graduation.
INSURANCE

At the beginning of each school year, student accident insurance is offered to every student for
purchase. This insurance is voluntary, not mandatory; but is highly recommended to cover
students in the event of accidents or injuries in school or as part of school sponsored events.
Students participating in athletic program activities are covered by school insurance.

All insurance claims for athletic injuries must be made through the school nurse. Athletic
insurance is a co-pay plan with specific limits.
ASSEMBLIES

Assembly programs are held throughout the year. Students are expected to sit in assigned areas
and observe the rules of courtesy for audiences.

MEDICAL AID / HEALTH SERVICES

The following are the mandated immunizations required by the Pennsylvania Department of
Health for school attendance:

4 doses of tetanus 4 doses of diphtheria 4 doses acellular pertussis

3-4 doses of polio 2 doses of measles 2 doses of mumps
2 doses rubella (German Measles)

3 doses of hepatitis B 2 doses of varicella (chickenpox) vaccine or history of disease
1 dose MCV and/or Menactra (Grades 9-11)
2 doses MCV and/or Menactra (Grade 12)

These requirements allow for the following exemptions: medical reason, religious belief, or
philosophical/strong moral or ethical convictions. Even if your child is exempt from
immunizations, he or she may be excluded from school during an outbreak of vaccine preventable
disease.

Chapter 23 of the Pennsylvania Public School Code mandates the provision of specific health
screenings based on grade level, to all students attending school in the Commonwealth of
Pennsylvania to include the following:

Vision Screening Grades 9, 10, 11, 12
Hearing Screening Grade 11 and new entrants
Physical Exam Grade 11 and new entrants
Heights, Weights & B.M.I. (Body Mass Index) Grades 9, 10, 11, 12

All parents/guardians will be notified of their child’s BMI results. Students in grades
nine through twelve will have their results mailed home, addressed to the parents/guardian of the child.
The letter is intended to be informative and helpful. It emphasizes that the BMI should be considered
as one screening tool and should not be considered as a definitive measure, as the indicator does have
limitations.

If physicals, and/or dental exams are done privately, reports must be returned to the school by
October 1%, otherwise these mandated examinations will be scheduled with the school provider
during school hours. If done in school, a notice will be sent with the date of the scheduled
examination; parents/guardians are invited to be present and will be informed of any abnormal results
of the examinations and screenings.
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If you do not wish to have these screenings completed by the school, please provide a written
letter to the Health Office at the beginning of each school year. Permission is also granted for
release of pertinent medical information to designated school personnel. Unless a written letter is
received by the Health office requesting that the screenings not be completed, the student will
receive medical and dental examinations and screenings as required by Pennsylvania School
Code.

Private exams and the above screenings are encouraged to provide for continuity in the medical
care of students. Report forms (i.e. physical exams, medication/inhalers/ Epi-Pens) can be found
at www.whsdk12.com. Click on WHSD Wellness Website, then on Nurses Notes.

Medication administration (prescription & nonprescription) is with the written permission of a
family physician and the request of the parent/guardian. Students are NOT allowed to have
medication of any kind in their possession during the school day, unless predetermined by school
policy. Parents are requested to transport medication to and from school.

WHSD standing orders have been obtained to treat common complaints and minor injuries to
include: over-the-counter medications (i.e., but not limited to, Tylenol, Ibuprofen, Tums, cough
drops) for students with a nurse’s assessment. To comply with WHSD Policy parental permission
is required yearly. If you do not want your child to receive any over-the-counter medications, the
school nurse MUST be notified in writing indicating refusal.

Communicable/infectious diseases need to be reported to the school nurse as some require
exclusions from school and/or reporting to the Department of Health. School policy dictates action.
Food allergies should be reported to the school nurse upon initial school admission or as they
arise. Life threatening severe allergies require documentation from the student’s physician and
parents. School emergency care plans will be created in conjunction with parent and physician’s

requests.

If a student becomes ill, he/she must get permission from his/her teacher to report to the nurse.
If the nurse, in her professional judgement, decides a student should go home, she will make the
necessary arrangements. Students should not contact someone to come and pick them up unless
they have been formally dismissed by a school official (i.e. nurse, principal, etc.) Such is a
violation and will be disciplined accordingly.

In the event of an emergency, an attempt is always made to contact the family. If unavailable,
the school will proceed with the necessary emergency care, including contacting a physician and/or
911 services and releasing information to the appropriate personnel. Emergency care authority
may either be exercised locally or when the student is away on a school sponsored event. Parents
will accept responsibility for all expenses incurred.

EPINEPHRINE AUTO INJECTORS

Some students may be required to possess an Epinephrine Auto-Injector, also known as an Epi-pen,
for medical purposes. For a student to possess an epi-pen, the parent/guardian must follow the same
procedures that are listed above under the medication policy. The school nurse will store and manage
additional epi-pens at the school. These epi-pens will be administered by trained staff only in the event
that it is believed that a student is experiencing an anaphylactic reaction. In accordance with the
Pennsylvania Public School Code provisions on “School Access to emergency Epinephrine” and
Board Policy 210.1, any parent/guardian WHO DOES NOT WANT THEIR CHILD TO RECEIVE
emergency administration of a stock epinephrine auto injector(s) in the event of a potential , life
threatening anaphylactic reaction, needs to contact the health office and complete and submit (in
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writing) a “Refusal to Administer Epinephrine” form which is ONLY valid for this school calendar
year and is subject to renewal each calendar year.

CONCUSSION MANAGEMENT/SUDDEN CARDIAC ARREST (SCA) TRAINING

All coaches are required to be trained annually in Concussion Management and SCA. Students
suffering from a concussion should inform the school nurse, guidance counselor, coach, and
athletic trainer (if involved in sports) so the school can work in collaboration with the student and
his/her doctor to receive adjusted educational services and to enforce the practice/return to play
protocol. HHS is equipped with multiple AED devices for use during SCA emergencies. Students
exhibiting signs of SCA should report immediately to the nurse or athletic trainer.

CAFETERIA
The cafeteria is not just a place to eat. The cafeteria is a place where pupils can learn to live
together by practicing good manners and by being courteous. The following rules pertain to the
cafeteria:

1.  Students are to proceed to and from the cafeteria in a quiet and orderly fashion. There
is to be no running.

2. All pupils must report to the cafeteria during their assigned lunch period. This pertains
to all students whether they buy or bring their lunch or choose not to eat.

3. Noone is to leave the cafeteria during their lunch period. If it becomes necessary to
leave, students are to be excused by the teacher in charge and should use their corridor
pass.

4. Students are free to select where they wish to sit in the cafeteria unless their behavior
necessitates a seat being assigned. Changing seats (table-hopping) will not be permitted
during the lunch period.

5. Honesdale High School uses a Point of Sale computer system for cafeteria service.
Each student has a cafeteria account identified by a photograph and his/her 5 digit
WHSD student ID. Pin pads are used by students to access their accounts at the end of
each lunch line. WHSD meal charging policy can be found on WHSD website.
Students may still pay cash for meals. To avoid delays during meal service, parents are
encouraged to deposit money in their student’s account using preprinted cafeteria
envelopes. Please drop off funds in the MORNING using the drop boxes in the main
office or cafeteria. Envelopes may be handed to the cashier at breakfast. For security,
CHECKS are preferred made payable to “WHSD Food Service.” A brochure with
more information is available from the Food Service Department.

6. Families may apply for meal benefits any time during the school year. Applications
are available in the main office or online at www.PASchoolMeals.com. If you have
questions, please call 570-253-6083.

7.  Student cafeteria account balances may be monitored at www.schoolcafe.com.

CHARGING POLICY FOR SCHOOL MEALS

SECONDARY - Every student at the High School (Grades 9-12) is responsible for having
money in his/her cafeteria account or cash in hand at the register. Exceptions may be considered
for a student who is unable to take full responsibility for his/her cafeteria account. Charging of
meals due to insufficient funds is NOT ALLOWED.
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STUDENT SERVICES

FRESHMEN ACADEMY MENTOR PROGRAM
The challenge of the transition from 8™ grade to high school cannot be understated. Respecting
this has led to the formation of the Freshmen Academy Mentor Program The Freshmen Academy
Mentor Program functions under the premise that tomorrow’s success begins today. The program
has many purposes, some of which include:
. Create a greater sense of connectedness and belonging for freshmen

. Improve accountability and responsibility
. Instill self-respect and respect for others
. Increase overall academic achievement

. Improve attendance

. Foster greater extra-curricular involvement for all ninth graders

. Provide an introduction to career choices and possibilities

. Educate students on critical life skills

Our responsibility is to prepare students for the next phase of their life, whether it is a four-year

college, community college, technical institute, the military, or the workplace. Our hope is that
the transitional environment provided through the Freshmen Academy Mentor Program will
positively assist in this process. Ultimately, its purpose is to provide a supportive and meaningful
learning experience for all ninth graders in order to prepare them for a successful high school
career and beyond.

ESL/BILINGUAL PROGRAM

The WHSD provides an appropriate planned instructional program for identified students whose
dominant language is not English. Students are identified by the use of the Home Language
Survey.

Students shall have access to and should be encouraged to participate in all academic and
extracurricular activities available in the district. Accommodations are made through Wayne
Highlands School District’s established ESL Program where a teacher is provided to assist students
with instructional needs to attain proficiency in required curriculum.

HONESDALE HIGH SCHOOL STUDENT ASSISTANCE PROGRAM
Everyone wants to succeed even though each of us defines success differently. Many pressures
can delay or prevent us from reaching our goals. Sometimes when we try to deal with these
pressures we can become confused, depressed, angry, or disappointed with ourselves. It’s almost
as if we don’t have control of our lives. If your problems are getting too much for you to handle
yourself, the Student Assistance Program is here to help you. In our high school, this program is
called the Student Assistance For Empowerment (SAFE) team.

WHO IS THE STUDENT AT RISK?

Whenever students are having more problems than they can handle, we call them “students at
risk.” “At risk” means that a student may begin to look for unsafe or unhealthy ways to deal with
these problems.
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WHAT KIND OF PROBLEMS CAN THE PROGRAM HELP ME WITH?
The members of the SAFE Team have been specially trained to help or refer students to others
who can help with the following problems:

*Self Esteem (How I feel about me) *Problem Solving
*Alcohol or other drug abuse or dependency *Depression

*Stress *Pregnancy

*Child Abuse *Sexual Assault

*Suicide *Dating Violence or Abuse
*Family Problems *Bullying

WHO IS ON THE TEAM?

* Mr. Joseph Arnone * Mr. Paul Reiprich

* Mrs. Jennifer Burleigh * Mrs. Lacey Utegg

* Ms. Stacey Diehl * Ms. Joanne Roberts

* Mrs. Kathleen Higgins * Mrs. Susan Roberts

* Mrs. Katlyn Fiore * Ms. Stacy Roerig

* Mrs. Courtney Krajkovich * Mr. Michael Rosar

* Mrs. Kari Kromko * Mes. Larissa Valonis

* Mrs. Laura Lockwood * HHS Principal

* Mrs. Amy Neugebauer * HHS Assistant Principal

* Mrs. Kelly O’Neill * A Prevention Educator

* Mrs. Debra Paciotti * The School-Based Probation Officer
* Mrs. Paige Pinto * A Mental Health Counselor

* A Drug & Alcohol Counselor

CHILD ABUSE AWARENESS

WHSD employees complete required training in the identification of and reporting of suspected
child abuse. The district responds by contacting Childline and local agencies to create a
collaboration of services for a victim. If you suspect a child is a victim of child abuse, you may
call Childline at 1-800-932-0313.

SUICIDE AWARENESS

The Wayne Highlands School District recognizes the early identification and referral to
professional help of people with suicidal ideation. The faculty and staff have been trained to
identify the warning signs of people at risk to themselves and/or others and to forward those
concerns to building guidance counselors and the district crisis counselor who immediately
interviews the student. Following this, the crisis counselor contacts the parent or guardian where
permission is secured to have the student evaluated by local mental health professionals.
(Northeastern Human Services 570-253-0321 ~ 24/7). The administrators, counselors, and faculty
work closely with the student and parents/guardians and the mental health provider to minimize
stress for transitioning the student back to school. Returning students are supported with scheduled
visits with the district crisis counselor.
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ADOLESCENT RELATIONSHIP ABUSE
Honesdale High School is committed to preventing Adolescent Relationship Abuse (ARA) by

promoting healthy relationships, identifying relationship abuse and intervening using a safe,
student centered approach. HHS will use the following strategies and techniques to create a school
climate that encourages and sustains respectful interpersonal relationships, healthy youth
development, and a feeling of safety.

. Regard the safety of victims as PRIORITY

. Respond and refer appropriately for disclosures of ARA

. Provide materials and health services that promote healthy relationships

. Reported incidents in school will be investigated. Students will be referred to the

appropriate agencies, which may include law enforcement.

Information received in confidence from a student may be revealed to the student’s
parent/guardian, the building principal or other appropriate authority when the student is being
hurt by someone, planning on hurting themselves, or planning on hurting someone else.

COUNSELING

Counseling services offered to students may be divided into three domains: Academic, Career,
and Personal/Social Development. Academic counseling assists the students in the scheduling of
appropriate high school subjects and in the making of plans for further education. Career
counseling includes: assistance in choosing a field or cluster of occupations as possible choices for
future jobs; learning about the requirements, duties and offerings of these job fields through
orientation and guidance classes; testing and explanations of the test results to students and parents;
and conferencing through individual discussions about future high school courses, post-secondary
education, training and jobs. Students will attempt to match their interests, abilities and personality
traits with available occupations. Pennsylvania Department of Education’s Academic Standards
for Career Education and Work which include: Career Awareness and Preparation, Career
Acquisition, Career Retention and Advancement, and Entrepreneurship are explored across
academic disciplines through a variety of assignments, projects, and classroom activities. The PA
Career Readiness Indicators are monitored so that each student can demonstrate meaningful
engagement in career exploration, preparation, and develop career plans that help the student
identify pathways and opportunities for post-secondary success. Honesdale High School uses an
internet-based, comprehensive career exploration and planning tool called Smart Futures to
explore career and post-secondary options and develop a career plan. Smart Futures can be
accessed from school, from home, or wherever your son or daughter has internet access. Features
of the program include: Interest and Skills Assessment, Career Profiles, Multimedia Interviews,
College and Financial Aid Information, Electronic Career Portfolio, and Resume Builder.
Personal/Social development is taught across the curriculum throughout the student’s high school
career. The student support team offers various group sessions and referrals to community
resources.

In ninth grade weekly group classes are held during the first semester. Here the focus is on
occupations and making future educational plans. Students in the ninth grade, as in all other
grades, meet with their counselor in individual conferences during the course of the school year.
Occupational study projects will also be held in grades 10, 11, & 12.
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Parents may confer with the counselors upon appointment. Students are assigned to counselors
as follows:

Mrs. Neugebauer Grade 12 Students whose last name begins with A-G
Grades 9, 10, 11 Students whose last name begins with A-E
Mr. Reiprich Grades 9, 10,11 Students whose last name begins with F-O
Grade 12 Students whose last name begins with H-O
Mrs. Pinto Grades 10,11,12 Students whose last name begins with P-Z
Grade 9 Students whose last name begins with P-Z

HONESDALE HIGH SCHOOL SCHOLARSHIP OFFERINGS

Honesdale High School posts local and national scholarship opportunities for seniors on the
WHSD website under the Guidance tab. Seniors are responsible to check all of the postings and
follow directions exactly when completing and submitting applications. Some applications are
completed on-line and others require students to secure a hard copy of the application and submit
to the scholarship coordinator. The Wayne Highlands Community is very supportive of our
graduating seniors, and we strongly encourage seniors to continually check the website for great
opportunities. Scholarship posting notifications are sent to iPads.

NCAA

Division | or Division Il college-bound student-athletes are encouraged to complete the
registration process at eligibilitycenter.org at the beginning of their sophomore year (on or after
July 1% of that year). Students should request that an official high school transcript be sent at the
end of'the student’s sixth semester (junior year) and eighth semester (graduation from high school).
For more resources regarding the NCAA or eligibility, visit eligibilitycenter.org or see your school
counselor at Honesdale High School.

TRANSCRIPTS

A transcript is a record of your child’s high school credits, grades, school activities, and
Keystone scores. SAT and ACT scores may be listed on the transcript, but most institutions require
the student/parent to request them directly from College Board at www.collegboard.org or
www.actstudent.org. NCAA requires scores to be sent directly to them. Students are strongly
encouraged to use the four (4) free score reports offered when taking these tests. A request to have
your child’s transcript sent to a college, university, military, or other educational institution is to
be done through the HHS Guidance Department. Final high school transcripts are not automatically
sent out at the end of a student’s senior year. Students must submit a request. Please allow five
(5) school days for your request to be completed.

REQUEST FOR RECORDS

Student records such as academic transcripts, standardized test scores, attendance and/or special
education records can be requested by the student/parent from the Guidance Department. Health
records should be requested from the Nurse’s Office. Please allow five (5) school days for your
request to be completed.
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PARENT CONFERENCES

Parents may make appointments for conferences with teachers, counselors or the principal by
telephoning or emailing the school office. In addition, a Parent/Teacher Conference Day will be
held for all parents in November.

PROGRESS REPORTS / WARNING NOTICES

Student progress reports may be sent any time between marking periods to those students who
need some type of special attention. These reports do not necessarily mean that a student is failing,
but a deficiency may be noted which needs correction/attention. Acknowledgement of this report
by a note, phone call, or visit is appreciated. A student’s continuous progress may be monitored
24/7 by logging on to the online grading system via: www.whsdk12.com.

ACADEMIC INTEGRITY

Wayne Highlands School District takes pride in the honesty and integrity of grades
accomplished by fair means. Cheating on homework, quizzes, tests, final exams, etc. is
unacceptable at Honesdale High School. If a student is found to have cheated, a zero for that
assessment will be calculated into the student’s grade. Cheating may affect the acceptance into or
the dismissal from National Honor Society. Repeated offenses will result in disciplinary action by
the administration.

FINAL EXAMINATIONS

Final examinations or projects are required in all courses. These examinations or projects will
be held for both full year and semester courses. The final examination or project will count as one
ninth of a student’s grade in full year and semester courses.

REPORT CARDS

The school year is divided into four grading periods of forty-five days each. At the end of each
grading period, report cards are distributed to students in homerooms. This usually occurs within
a week of the end of each grading period. The fourth and final grade report is distributed or mailed
at the end of the school year.

HONOR ROLL
The Honor Roll consists of two categories: Distinguished Honor Roll and Honor Roll.

1.  Distinguished Honors is limited to students earning an “A” average in all subjects.

2. Honors is limited to students earning a “B+” average or above.

3. No students earning an “F” or “U”, or any unsatisfactory/failing grade in any subject
shall be eligible.

4.  Grade conversions will be used in computing honor roll for honors and weighted
courses.

5. The honor roll is compiled for each nine week marking period.
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GRADUATION / PROMOTION
Graduation is based upon the completion of a minimum number of approved planned courses
for credit in grades 9-12. A student is eligible for promotion based on the following: 21 Credits
to Graduate
4 Credits — to be a sophomore 15 Credits — to be a senior
9 Credits — to be a junior 21 Credits — to graduate
A student may be placed in a senior homeroom if he/she has scheduled the proper subjects to be
eligible for graduation at the end of that current year. This can include not more than two credits
needed in Summer School.
A student that is eligible to be in a senior homeroom and can complete the requirements for
graduation by the end of Summer School is eligible to participate in the graduation ceremony at
the end of that school year. In any case, students may participate in only one graduation ceremony.

GUIDELINES FOR STUDENT SCHEDULE CHANGES

A. Any student planning a schedule change must discuss the change with a counselor and
submit a parental permission note.

B.  Students may not have more than 8 study halls per week.

C. No full year subjects or first semester classes may be added to a student’s schedule after
the first two (2) weeks of school. Second semester courses may not be added after the
first two (2) weeks of the second semester.

D. If a student drops a full year course any time after the first nine (9) weeks of school,
he/she will receive an automatic “F” for the course and receive no credit for the course.

E. IMPORTANT: Students should choose subjects carefully as no schedule changes will
be allowed after June 30, except for course conflicts, balancing of class sizes, and
scheduling errors.

F.  Be aware of the NCAA Division | & Il student athlete eligibility requirements. Any
student athlete looking to participate in college sports at a Division | or 1l school must
meet clearinghouse eligibility. The NCAA Eligibility requirements for Division | & |1
schools can be found at http://www.ncaaeligibilitycenter.org. NCAA can also be
located as a link on the Wayne Highlands website: www.whsdk12.com.

G. G. The Curriculum Guide is available at www.whsdk12.com.

. Click on Honesdale High School
. Click on Guidance
. Click on 2025 - 2026 Course Selection

FIELD TRIPS

Student eligibility for all school-sponsored trips is contingent upon attendance, school
citizenship and academic progress and will be evaluated each year. Exclusion from the trip is at
the discretion of the administration with faculty recommendation.
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SENIOR CLASS TRIP GUIDELINES

1.

10.

The senior class trip will be scheduled during the senior year. A maximum of one
calendar week will be allotted for the trip.

Dates of the trip and trip schedule should be established as early as possible and
approved by HHS Principal to avoid conflicts.

Each student attending the senior trip and their parent/guardian will be required to sign
a contract prior to the trip and must abide by all regulations detailed in the contract.
Student eligibility for the trip is contingent upon attendance, school citizenship and
academic progress and will be evaluated each year. Exclusion from the trip is at the
discretion of the administration with faculty recommendation.

All class debts must be satisfied prior to a student’s reservation for the class trip.

The senior class trip will be governed by the policy for all school trips. Violation of
the alcohol and drug policy or any other offense may cause a senior to forfeit senior
graduation ceremonies. For more details, please refer to the WHSD Disciplinary Code.
All seniors NOT going on the class trip as sponsored by the school will be required to
attend school on the days the seniors are away in accordance with our regular
attendance policy.

Regular classes will be held for the students not attending the trip.

All work missed by the students who attend the trip must be made up as with any other
approved trip.

Absentees, family trip requests, etc. will be addressed as they are at any other time of
the year.
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HOMEWORK POLICY

PHILOSOPHY
Homework is an important part of the total educational process. Time spent on homework is
directly related to student achievement. Through homework, classroom instruction is reinforced,
high expectations are supported, students are motivated toward self-direction and responsibility,
and the relationship between home and school in the learning process is strengthened.
OBJECTIVES
1.  Strengthen basic skills
Reinforce study habits
Extend classroom learning
Develop initiative, responsibility, and self-direction
Stimulate independent thinking
Increase the range and scope of interests
. Foster worthwhile leisure time
HIGH SCHOOL (9-12)
Homework assignments will fall into one of the following general categories:
1. Review
a.  Practice in the basic skills of reading and math
b.  Solving problems similar to those studied in class
c.  Preparing for tests
2. Development
a.  Using library/home references to gather information for class discussion
b.  Preparing a current events report
¢.  Summarizing a historical event, a story or a science procedure
d
e
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Collecting or classifying materials
Constructing a model or doing an experiment
3. Independent Study
a.  Preparing a research project
b.  Organizing a bibliography to be shared with other students
¢.  Reading additional books about a topic introduced in class
The average amount of time needed to complete nightly homework should be 120 minutes. This
time should be in addition to the student making effective use of study hall time and time allowed
at the end of class periods to begin homework. A teacher may allow a maximum of five to eight
minutes at the end of a class period for students to begin homework. The teacher should circulate
among students during this time to monitor and assist.
EXPECTATIONS
All teachers will expect homework to be completed satisfactorily and on time. Homework will
be collected and checked on a regular basis. Students should be provided with feedback from the
teacher concerning the quality of their assignments. At the high school level, a student must
complete 90% of his/her homework assignments in addition to earning a passing grade, in order to
pass the course each marking period in a major subject.
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TEACHER MONITORING AND EVALUATION

Teachers will establish their own procedures concerning the grading of homework and the
acceptance of late and/or partially completed homework. Both written and non-written homework
assignments will be checked by the teacher on the date they are due. Homework will be part of
the student’s grade. Teachers will also establish their own procedure concerning the manner in
which homework is checked and evaluated and the amount of weight homework will carry in
relation to quarterly grades. Students must be made aware of each teacher’s procedures so they
know what is expected of them.

RESPONSIBILITIES OF THE PARENTS

While students assume the major responsibility for completing the homework assignments,
parents should be encouraged to take an active part in homework by:

1. Asking about homework each day.

Providing a definite time and suitable place for study or home activities.
Making resource materials available.
Checking work for neatness.
Cutting down on TV, recreational computer time and cell phone usage.
Providing limited assistance.
Contacting the school if homework seldom or never seems to be brought home.

Noakwd

CLASS RANK - The class rank is computed at the end of each marking period.

Practical Regular Honors & Weighted Band & Health
Courses Courses Courses Courses (.6 CV)

A+ 3.83 433 4.83 2.598

A 3.50 4.00 4.50 2.40

A- 3.17 3.67 4.17 2.202

B+ 2.83 3.33 3.83 1.998

B 2.50 3.00 3.50 1.800

B- 2.17 2.67 3.17 1.602

C+ 1.83 2.33 2.83 1.398

C 1.50 2.00 2.50 1.200

C- 1.17 1.67 2.17 1.002

D+ 0.83 1.33 1.83 0.798

D 0.50 1.00 1.50 0.600

D-/P 0.17 0.67 117 0.402

F 0 0 0 0

All Honors and Advanced Placement courses are classified as being accelerated and are
weighted in the computation of class rank, honor roll, and National Honor Society. Course names
and descriptions are available annually in the HHS Curriculum Guide.

Regular courses are defined as those which meet at least five (5) times per week; Band and
Health classes are calculated in GPA; courses which are not used for class rank are Physical
Education, Driver Education, and Chorus. Practical courses are designated as such.
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ELECTIONS

Sophomore, Junior, and Senior class officer elections will be held during the spring of each
school year. Freshmen class officer elections and homeroom representative elections will be held
in the fall of each school year. Eligibility for election to any school office carries the same
requirements as all extracurricular eligibility (i.e. a student must be passing four (4) major subjects
and be in good standing with school citizenship).

CLASS MEETINGS

Requests for class meetings must be made first to the class advisors, and then be approved by
the administration. Requests are to be made by the class officers well in advance of the intended
meeting.

CLASS DUES
Class dues for Grades 9, 10, 11 and 12 are $15.00 per year. All fees must be satisfied before
leaving HHS by withdrawal or graduation.

CLOSED CIRCUIT TELEVISION SYSTEM

Honesdale High School’s closed circuit TV studio is located at the south end of the second floor.
No student is allowed inside the studio unless he/she is authorized to be there by a teacher or is
assigned there as a student aide.

DANCES

1. All dances must be approved by the school administration.

2. Once a student leaves the school/building during a dance, he/she will not be allowed to
return.

3. For the semi-formal and prom, guest attendance must be preapproved by
administrators. No guests are permitted for all other dances.

4. All school rules apply as dances are school sponsored activities.

5. For the semi-formal dance and prom, students must be in attendance on the Friday
before the event in order to attend Saturday evening.

JUNIOR/SENIOR PROM
The Junior/Senior Prom is a traditional school social event held in May. Only juniors and seniors
of the Honesdale High School and their escorts may attend the Prom.

PHYSICAL EDUCATION REQUIREMENTS

The Pennsylvania public school law requires each student to participate in a planned program
of Physical Education. Following is the essential equipment and excuse policy.
Physical Education Class Requirements (Girls and Boys)

1. All students are required to participate in 65% or more of the total amount of Physical
Education classes during a 9-week period and/or a semester in order to receive a passing
grade.

2. Regulation red P.E. uniform which consists of red shorts and a red T-shirt. Red or
black sweat pants/wind pants may be approved by individual P.E. instructors.
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Uniforms may be purchased from the P.E. Instructor.

Socks are required.

Sneakers - safe and supportive athletic shoes.

Sweatshirt

Towel and other hygienic items for personal use. (No glass or aerosol sprays allowed.)

No jewelry (rings, watches, necklaces, bracelets, etc.) will be worn during class.

No gum or candy.

Hair ties are required. Excuse Policy

All excuses are to be taken to the nurse’s office to be signed BEFORE presenting them

to the P.E. Instructor.

2. A parental note will excuse a student from one (1) P.E. class only per nine-week
marking period, as approved by the nurse.
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3. An excuse from a doctor’s office is required to medically excuse a student who is
unable to participate in activity for two or more consecutive P.E. classes.

4.  Students medically excused from activity in P.E. class will be expected to fulfill a
modified P.E. requirement at the discretion of the instructor.

THE WASHINGTON IRVING CHAPTER OF THE NATIONAL HONOR SOCIETY

Honesdale High School students are eligible for membership at the end of the first semester of
their junior or senior year. They must have an overall B+ (3.333) average at that time. All
students who qualify academically must then be approved by the faculty to become an inductee.
An induction ceremony will then take place in the spring, during which eligible students will
receive Honor Society status. A student must have attended HHS for a minimum of one semester
before consideration of membership. In addition, only the cumulative GPA at HHS (3.333) will
be used in consideration of membership.

To earn membership in the National Honor Society a student must be qualified in all of the
following four (4) areas:

1.  Scholarship — An honor student is to have a B+ (3.333) average at the end of each
marking period. If a student’s average falls below 3.333, he/she is placed on academic
probation for one marking period. If his/her cumulative average is raised to 3.333 at
the end of the marking period of academic probation, membership is maintained.
Students can be placed in academic probationary status for a maximum of two marking
periods before academic dismissal will occur.

2. Leadership — An honor student is to exhibit the quality of leadership in school and in
the community.

3. Character — An honor student is to demonstrate a reputable character in school and the
community. Behavior that is unethical, dishonest or illegal will cause the Faculty
Council to consider dismissal or other disciplinary action.

4.  Service — To become a member an honor student must volunteer for two (2) hours of
community service, either through the school or in the community. Upon induction to
the National Honor Society, a student must volunteer an additional ten (10) hours of
community service with a minimum of two (2) hours to be done in school and a
minimum of two (2) hours to be done in the community.
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Students must also meet eligibility requirements. Home-schooled students are not eligible for
membership unless they enroll at Honesdale High School for a minimum of two quarters (one
semester) and meet the cumulative GPA criteria of 3.333 during the junior or senior year before
candidates are selected.

The Wayne Highlands Board of Administration declares it to be the policy of the WHSD to
ensure that all district programs and practices are free from discrimination from students with
disabilities. The Board recognizes its responsibility to provide academic and nonacademic
services and programs equally to students with and without disabilities.

The 504 process is a potential avenue by which students with disabilities may successfully
access both academic and nonacademic services to the fullest degree. To explore this possibility,
parents or guardians may contact the school guidance counselor or Section 504 Coordinator to
further investigate feasibility. Full Board Policy (Policy #103.1) with regard to Section 504 can
be accessed at the school building or District Office.

EXTRA-CURRICULAR ACTIVITIES

Students involved in extra-curricular activities (non-credit programs) must meet the same
academic and citizenship eligibility as specified for sports.

STUDENT COUNCIL

The Student Council is the organization around which all student activities revolve. In the spring
elections are held for Student Council officers. They are elected by a majority vote of the Student
Council. In the fall one student is elected by each homeroom to serve as its representative. Also,
the officers of each class are members of the council. At-large members are selected by the adviser.
Student Council is a busy organization whose main objective is the promotion of school spirit and
goodwill among students, faculty, administrators, parents, and community.

The program of the Student Council covers a wide range of activities such as community
volunteer service, class elections, football concession stand, homecoming, and election of
homecoming queen, semiformal, senior awards, information desk, and Spirit Week. All Student
Council activities are conducted in such a way as to include as many students in an activity as
possible.

BAND

The Honesdale High School Band meets during school three times a week for a full band
rehearsal. As time permits, instrumental students will have a lesson each week.

The band presents two scheduled concerts each year and participates in local parades and at all
football games. Certain qualified members are able to participate in county, district, and
regional band festivals.

PIT BAND
The Pit Band plays for all school musical theater productions.
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WIND ENSEMBLE
Wind Ensemble is a select group of students that meet one night a week from 5-7 PM. All
rehearsals are mandatory. This group performs for school and community events.

BAND AWARDS

1. Each senior who has contributed no less than three years of service including their senior
year to the band shall receive a meritorious service plaque.

2. Service band ribbons shall be awarded to all members of the band unit for each year of
participation, beginning with the freshman year. The Instrumental Music Parents’
Organization shall provide the band ribbons that designate class rank. The student is
responsible for the purchase of all other band ribbons that he/she is eligible to wear.

3. All members of musical organizations shall receive a certificate of membership for each
year of participation.

4. If members of the senior class display sufficient talent and interest, trophies shall be
awarded. The trophies are provided by the Instrumental Music Parents.

CHORUS

The Honesdale High School Chorus is composed of approximately one hundred voices selected
from grades nine through twelve. The group presents a Christmas Program and a Spring Concert.
Auditions are held each spring for entrance the following year. New students may audition when
entering school, and additional tryouts for ensemble and solo voices are scheduled at the beginning
of and throughout the school year. Throughout the year the director is available several periods a
week for students to schedule individual ensemble coaching.

CHAMBER CHOIR

Chamber Choir is a select ensemble that meets after school hours throughout the school year.
Students must audition for the director at the beginning of the year to become a member of the
group. All events are after school hours and the students must provide their own transportation to
and from practices.

ALL CLASS PLAY / MUSICAL

The Honesdale High School presents a dramatic performance each year. Set design, sound
effects, prompting, and lighting are handled by students. A student’s interest, voice quality, stage
movement, posture, and ability to portray a character are used to determine the cast. Students who
show special aptitude are selected as stage managers, property managers, and make-up artists.

STAGE CREW

The stage crew is a service organization composed of selected students from 9% through 121"
grades. Its function is to provide sound, lighting, and staging for various school and community
events.

ATHLETICS

The objective of the athletic program is to develop individual coordination and teamwork by
active participation. An appreciation of athletics as a part of life is developed through the school’s
sports program of interscholastic and intramural sports.
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Eligibility for participation in interscholastic activities is governed by the Pennsylvania
Interscholastic Athletic Association and the Honesdale High School. Eligibility is based on three
prerequisites — scholastic progress, attendance, and school citizenship.

Students may only participate in one sport per sports season. Special cases which allow student
participation in a second sport during the same season without causing overlapping practice or
game sessions may be presented to the athletic director and high school principal for possible
approval on a case-hy-case basis.

Any student athlete who plans to participate in an intercollegiate athletic program at a Division
I or Division Il college or university must register with the NCAA Eligibility Center.
Registration with the Eligibility Center will enable the student to be recruited by college coaching
staffs; to be considered for athletic scholarships; and to be eligible to participate in the sports
program. These forms should be filed as early as possible in the junior or senior year.
SCHOLASTIC PROGRESS

To be eligible for participation in any interscholastic school sport or extra-curricular activity, a
student must pursue and maintain a passing grade in at least four full credit courses.

The pupil’s status, whether passing or not, shall be confirmed at intervals of one week.
Certification of eligibility shall be made on Friday for all athletic contests during the following
week. Marking period, semester, and final grades also have an impact on student eligibility.
Students may not be absent 20 or more days in one semester.

CITIZENSHIP

A student must also be certified weekly concerning citizenship. If a student receives one
negative response concerning citizenship, his or her case will be reviewed by the athletic director
and the assistant principal, and a decision rendered as to eligibility not later than noon of the
following day.
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INTERSCHOLASTIC LEVEL SPORTS
BOYS: Football, Basketball, Wrestling, Baseball, Tennis, Golf, Track & Field, Cross Country,
Soccer
GIRLS: Softball, Basketball, Track & Field, Tennis, Field Hockey, Cross Country, Golf, Soccer,
Wrestling

AWARDS

Varsity: When a student qualifies for a letter in a major sport he/she will be presented with a
school letter “H” (8” size) and a certificate. Only one letter will be presented to a student with
recognition for all sports participated in, on the same letter. After a student has received his/her
first major letter he/she will receive certificates for each additional sport in which he/she qualifies.
Sports seasons are identified as fall sports, winter sports, and spring sports. Letter winners are
expected to attend every practice and game session per seasons. In a rare instance in which a
student-athlete participated in two sports in the same season, letter recognition will be determined
collaboratively between both athletic coaches and the administration.

Junior Varsity: No letter will be presented. Certificates of participation will be presented.

RULES & REGULATIONS GOVERNING THE AWARDING OF ALL ATHLETIC INSIGNIA
RULE I:

A. Attendance at practice and games: Each player must attend every practice and game
session throughout the season. Plausible excuses will be recognized by the coach if
he/she is notified in advance.

B.  Training: Each player must adhere to all training regulations established by the coach.

C. Scholarship: Each player must adhere to all training regulations established by the
Pennsylvania Interscholastic Association and scholastic and eligibility standards set
forth by the Honesdale High School.

D. Sportsmanship: Each player should strive to maintain an attitude of true sportsmanship
throughout the season.

E. Players who are injured during the season may be recommended for a letter by the
coach.

F. A letter may be awarded to a player who has given conscientious service to the squad
for the two-year period of the junior and senior years.

RULE II: PARTICIPATION REGULATIONS

Football

1.  Each player must be a member of the varsity team.

2. Must participate in 50% of the scheduled quarters.

Basketball

1. Each player must be a member of the varsity squad.

2. Must participate in 50% of the scheduled quarters.

Baseball

1.  Each player must be a member of the varsity squad.

2. Play in one-half of the regularly scheduled varsity innings.

3. Pitchers are required to play in one-fourth of the regularly scheduled innings.
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Wrestling

1.  Each participant must be a member of the varsity team.

2. Must wrestle in 50% of the varsity meets.

Track and Field

1.  Each player must be a member of the varsity team.

2. Must have accumulated a total of 18 points or more or earned a District Medal for the
track season and participate in at least 50% of the meets.

Golf

1.  Each player must be a member of the varsity team.

2. Must participate in 50% of the scheduled varsity matches.

3. Each girl must be a member of the team for 2 years, and must qualify for the District 2
tournament 2 years, or meet the criteria of #1 and #2.

4. Each female player must participate in 50% of Girls’ Varsity designated
matches/tournaments (minimum 8 matches/tournaments).

Girls Softball

1.  Each player must be a member of the varsity team.

2. Play in one-half of the regularly scheduled varsity innings.

Girls Field Hockey

1.  Each player must be a member of the varsity team.

2. Must participate in 50% of the scheduled halves, or accumulation of at least 100
possessions of the ball during varsity games.

Cheerleading

1.  Each cheerleader must be a member of the varsity squad.

2. Each cheerleader must attend 90% of scheduled practices and games.

3. Aletter may be presented after two years of participation on the varsity squad.

Tennis

1.  Each player must be a member of the varsity squad.

2. Must participate in 50% of the scheduled matches.

Cross Country

1.  Each participant must be a member of the varsity team.

2. Runners must score in the TOP 7 for 75% of the regularly scheduled varsity meets.

3. Runners must have made a significant contribution to the team.

Junior Athletic Trainer

1.  Serve at least two sports seasons as a Junior Trainer.

2. Mustbe in attendance at least 75% of the days the Athletic Trainer works in each season
and/or summer conditioning.

Soccer

1.  Each player must be a member of the varsity team.

2. Must participate in 50% of the scheduled halves. Team Managers and
Statisticians

1.  Aletter may be presented after two years participation.

Swimming

1. Must qualify for District 2 Swim Meet.
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Note: Athletic awards are not automatic. All athletes must be recommended by the coach in
addition to meeting the above requirements. Participation letters do not count as cumulative
letters earned.

ATHLETIC CODE

1.

10.

No student shall be eligible to represent his/her high school in any athletic contest
unless he/she has been carefully examined by the school physician and his/her
condition pronounced satisfactory. A certificate to the effect, together with his/her
parents or guardians consent and signed athletic policy shall be filed with the Athletic
Director. A forms package is provided to each student athlete by the Athletic Director.
It must be completed and returned prior to a student’s participation. The only exception
to the rule is for cheerleading for which a physical is not required.

A co-payment school insurance policy is provided to all student athletes and
cheerleaders during their season. All claims must be filed through the school nurse. If
your child requires medical attention please have them obtain the Medical Claim Form
from the school nurse, or contact the nurse at the school your child attends.

Practice and game attendance rules will be decided by the coach; however, students
must be in school by 11:30 AM to practice or play in an athletic contest.

If a player wishes to leave a team, he/she should consult with the coach. A player who
merely quits without notifying the coach and discussing the situation may make
himself/herself ineligible for athletic awards in any sport.

All athletic equipment issued to you is your responsibility and must be given the best
care. All equipment issued must be returned in a timely fashion. Lost or damaged
equipment must be paid for or athletic awards will be held until payment is made and
the student’s name will be placed on the Financial Obligations list in the HHS office.
You will also not be allowed to begin practice in another sport until this obligation has
been fulfilled.

All athletes must travel to and from all athletic contests with the team unless permission
is granted by a coach and principal to do otherwise. The coach may grant permission
for an exception to this rule after consulting with the athlete’s parents.

You are guests at away contests. Please be respectful during that time. Any misconduct
on your part is a reflection on the good reputation of your school, your team, and your
coach.

It is expected that athletes will dress in a manner representative of their school and
community.

Officials are selected because of their training and experience. Respect their judgment
and decisions.

Only seniors with early dismissal who do not return to school prior to practice may
drive to the sports complex. They may not transport other students to practice.
Baseball, Field Hockey, Track & Field, and Tennis athletes must park in the lot adjacent
to the bridge leading from the football field. Soccer and Softball players may park in
the lot located at the Stourbridge School; however, they must continue on Lakeside
Drive to the road adjacent to the Lakeside School, and follow that road to the back
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11.

12.

13.

14.

15.

parking lot. Violations will be handled under the section dealing with citizenship
issues.
A student must realize that participation on a sports team may not be used as an excuse
to neglect school work, be late to school, or cause poor attendance.
All students must be passing four subjects that meet five days a week to be eligible to
participate in athletics. If a student is not passing four classes at the end of a marking
period, they are ineligible for fifteen days from the day the report cards are distributed.
At that time, they must deliver progress reports from their teachers to the Athletic
Director to regain eligibility. (Students may practice with the team but may not travel
to away contests with the team.)
Citizenship referrals will be handled by the Athletic Director. Violations will carry
penalties ranging from a warning, contest suspensions, or dismissal from the team.
Citizenship issues include behavior in class, in the halls, and at all school events.
Profanity and obscene language have no place in athletics. Athletes should realize that
improper language accomplishes nothing.
Any athlete guilty of stealing or involved in malicious conduct will be suspended from
the team for the sports’ season and could be ineligible for a letter and/or post-season
awards, while also facing disciplinary sanctions. Conduct which is embarrassing to the
athlete, team, or school could result in suspension from the team, ineligibility for a letter
and/or post—season awards.
Possession, use and/or distribution of tobacco products, alcohol, and/or other drugs by
any student involved in interscholastic athletics is strictly prohibited. This includes any
drug for which a prescription is required, unless the student is taking it under doctor’s
orders. If it is determined that a student has violated this policy during the time he/she
is a member of an interscholastic athletic program, the following disciplinary actions
will be administered:
A. Violation occurs during the school day, on school property, or during a school
sponsored activity:

1. Tobacco Possession/Use:
First Offense — Student is suspended from all interscholastic athletic
activities during the school suspension including the next athletic
contest.
Second Offense — Student is suspended from all team activities for one
calendar week and is ineligible for a letter.
Third Offense — Student is dismissed from the team.

2. Possession, use or distribution of alcohol or other drugs:
Any offense — Student is suspended from all interscholastic athletic
activities during the school suspension, and is ineligible for a letter in
the affected sport(s).
Note: The above enumerated disciplinary actions are in addition to regular
school disciplinary responses.
B. Violation occurs at a time or place other than during the school day, on school
property or during a school sponsored activity:
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16.

17.

1. Tobacco/Vape possession/use: - same penalties as in #1 above.

2. Possession, use or distribution of alcohol:
First Offense — Student is suspended from all interscholastic athletic
sport(s) for the duration of the season and is ineligible for a letter in
the affected sport(s).
Second Offense — Student is suspended from all interscholastic
athletic activities for 52 calendar weeks.

3. Possession/use or distribution of drugs (controlled substances):
Any offense — Student is suspended from all interscholastic athletic
activities for 52 calendar weeks and is ineligible for a letter in the
affected sport(s).

C. Any penalties that have not been completed as of the last day of school in a given
school year will be continued in the next school year, beginning with the first
legal day of practice for Fall sports and continuing through the school suspension.
(Students may not practice with the team until the suspension has been
completed.)

Athletic awards criteria is under constant review and subject to change during the

school year. Your coach is the best source of current information on this subject.

This Athletic Code is composed of minimum standards of conduct. Coaches may have

more stringent requirements and may impose additional penalties for violations. If so,

coaches must publish their rules, have them approved by the administration, and have
them signed by the athletes and the parent/guardian and provide copies to the
administration and the Athletic Director.

HONESDALE HIGH SCHOOL SUMMER SCHOOL

Courses Offered: (As needed) Math, Science, English, and Social Studies. To
be eligible for summer school, a student must have earned at least a 55% in the
course during the school year.
Two sessions of Summer School will be held:
. Session 1 — English/Social Studies — 8:00 AM — 4:00 PM for a total of 60
hours (7.5 days). Cost: Approximately $250.00 per course
. Session 2 — Math/ Science — 8:00 AM — 4:00 PM for a total of 60 hours (7.5
days). Cost: Approximately $250.00 per course
. Senior Projects — Seniors with incomplete projects must present the project
during Summer School. Cost: $75.00
Payment for any option is due upon registration. No payment plans accepted. No
refunds will be made.
Honesdale High School students who do not receive credit for their courses because of
excessive absences may take Summer School courses to regain their credit as per the
following schedule:
15+ - 25 days absent will require one course to be completed successfully.
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25+ - 35 days absent will require two courses to be completed successfully. In
such cases, the student will take a course in the subject requiring the most remediation.
In excess of 35 days, the student’s situation will be reviewed by the student’s guidance
counselor and the administration.

VI.
VILI.
VIIL
IX.
X.
Xl
XIlI.
XL
XIV.
XV.
XVLIXVII.

WAYNE HIGHLANDS DISCIPLINARY CODE

Introduction and Philosophy
Students’ Rights and Responsibilities
Disciplinary Responses

a. Loss of Privileges

b. Detention

¢. Exclusion from Classes

d. Exclusion from School
Hearings

a. Formal Hearing

b. Informal Hearing
Controlled Substances/Paraphernalia
Bus Regulations

Fighting

Attendance Policy

Vandalism of School Property
Tobacco Use Policy

Locker Searches

Weapons

Visitors

Classroom Visitation
Unlawful Harassment
Bullying/Hazing

I.  INTRODUCTION AND PHILOSOPHY

The ultimate objective of the Wayne Highlands School District Disciplinary Code is to bring
about responsible student behavior by carefully defining unacceptable acts and by prescribing their
consequences. In establishing and administering this code of conduct, the Wayne Highlands
School District believes that the students will learn self-control. There will be an orderly
instructional climate, and the safety and welfare of the students and employees will be better
guaranteed. In addition, the School District believes that students will ultimately become
responsible, law abiding citizens.
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In dealing with disciplinary matters, the School District believes it must be consistent in
administration of punishments. However, it is impossible to administer any code that prescribes a
rigid system of mandatory disciplinary responses for each specific offense. Such a system would
ignore the specific circumstances surrounding some instances of misconduct. On the other hand,
it is equally impossible to administer a discipline system on a case-by-case basis. This method
would produce inequitable decisions and confuse students. In order to deal with this dilemma, the
School District has fixed responses to more serious or repeated types of misconduct and uses
several alternative punishments for lesser offenses.

II.

1.

STUDENTS’ RIGHTS AND RESPONSIBILITIES

Rights to Education

RIGHTS — All students between the ages of 6 and 21 have a right to a free public
education. This includes the right to education for migratory children, pregnant or married
students, and intellectually disabled children. Students may not be excluded from
extracurricular activities because of being married or pregnant. No student shall be denied
a free public education on account of race, religion, sex, or national origin.
RESPONSIBILITIES — Students have the responsibility to attend school regularly and to
make a conscientious effort in classroom work, to conform to present school rules, and to
share with school adults the responsibility to develop a climate within the school which is
conducive to wholesome learning and living. Students are expected to be willing to
volunteer information in matters relating to the health, safety and welfare of the school
community and the protection of school property, to attend school daily, except when
excused, and to be on time to all classes and other school functions; to make necessary
arrangements for making up work when absent from school, to pursue and attempt to
satisfactorily complete the courses of study prescribed by state and local school
authorities.

School Rules

RIGHTS - Students have the right to work through proper channels to help change those
rules they feel are unreasonable or outdated.

REPONSBILITIES — Students have the responsibility to assume that all rules are in effect
until they are rescinded or waived. Students should obey all rules while working through
channels to change them. Students have the obligation to realize that the Wayne Highlands
School Board has the authority to make reasonable and necessary rules governing the
conduct of students in school.

Corporal Punishment

RIGHTS - Use of corporal punishment (defined as physically punishing a student for an
infraction of the discipline policy) is prohibited. Teachers and school authorities may use
reasonable force to quell a disturbance, obtain possession of a weapon or other dangerous
objects, for self-defense, or for the protection of persons or property.
RESPONSIBILITIES — It is the responsibility of each student to respect the rights of
teachers, students, administration, and all others who are involved in the educational
process.
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Discrimination

RIGHTS - Students have the right to be treated by other students, faculty, and
administrators with dignity and respect.

RESPONSIBILITIES — Students have the responsibility to treat other students, faculty,
and administrators with dignity and respect and without discrimination.

Exclusions from Class and/or School

RIGHTS — The Board of School Directors of the Wayne Highlands School District
reserves the right, under law, to exclude students from school for offenses such as, but not
limited to, poor school citizenship, disrespect for school personnel or property, poor or
unexcused school attendance, unacceptable health or safety standards, poor ethical or
moral values, and drug or alcohol involvement.

RESPONSIBILITY — It shall be the responsibility of the student and his/her parents or
guardian, if necessary, to be present at the proper time and place of a scheduled hearing.
RIGHTS - Students excluded from classes or school for one (1) to three (3) days must be
informed of the reason for the exclusion and given the opportunity to respond before the
exclusion becomes effective. For all exclusions from classes of more than ten (10)
consecutive days and all exclusions from school of more than three (3) days, an Informal
Hearing shall be offered to the student and his/her parents or guardian.
RESPONSIBILITY - It is the responsibility of the student to make up exams and work
missed while being disciplined by exclusion. Students shall be permitted to complete
assignments within guidelines established by the respective school.

Freedom of Expression

RIGHTS — The rights and limits of students with regard to freedom of speech, press,
religion, and assembly, shall be in accord with the constitution and laws of the State of
Pennsylvania and the United States of America.

RESPONSIBILITIES — Each student has the responsibility to accept and respect the rights
of others and to conduct himself/herself within legal limits which do not violate the laws
of obscenity and libel.

Flag Salute

RIGHTS — Students, if they wish, may choose not to salute the flag or recite the Pledge of
Allegiance on the basis of personal belief or religious conviction.

RESPONSIBILITIES — Every good school citizen should show proper respect for his/her
country or flag. The rights of those students electing to salute the flag should be respected
by those who wish to refrain.

Hair and Dress and Grooming

RIGHTS — A student shall be free to determine his/her own dress and grooming according
to policies and traditions consistent with the normal good grooming displayed by students
of the Wayne Highlands School District.

RESPONSIBILITIES — A student is responsible to dress in such a way that his/her
appearance or dress does not endanger the health or the safely of others, damage property,
or disrupt others in the educational process. Students are required to wear a prescribed
type of clothing while participating in physical education classes.
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9.  Confidential Communication A student’s record shall be available to the student and/or
parents or guardian according to policies adopted by the Wayne Highlands Board of
Education, in November, 1974, and at the convenience of authorized school personnel.
The record will not be released without prior written approval of the student and/or his/her
parents or guardian to outside agencies except those listed in the adopted policy.

10. Searches
RIGHTS — A student’s personal property is subject to the applicable provision of the
United States and Pennsylvania Constitutions. Books and lockers are to be considered
property of the school district, as such, students shall have no expectation of privacy in
their lockers.

RESPONSIBILITIES — A student is responsible not to harbor or possess any material, the
possession of which is in violation of the law or which may be harmful to person or
property.

111. DISCIPLINARY RESPONSES
At the discretion of the administration and based upon the information provided by the faculty
and staff, loss of privileges, detentions or exclusion from class and/or school may be given.
Students may receive disciplinary responses for the following offenses:
1. Poor school citizenship
Disrespect for school personnel
Disrespect for school property
Unexcused school absence
Tardiness to homeroom or class
Unacceptable manners or dress
Inconsideration for school appearance and cleanliness
Unacceptable health or safety standards
9.  Loitering in lavatories
Following are a list of penalties that may be imposed for various types of student misconduct:
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a.  Loss of Privileges
This penalty shall consist of a student losing a specific privilege for a specific period
of time. Examples of such privileges may be as follows: recess, library passes, corridor
passes, early dismissal, eating lunch with peers, bus privileges, and activities period.
This penalty may either be administered for misuse of the privilege or a general penalty
for misconduct.

b.  Detention
Students may be assigned detention for violating school rules. Any disciplinary
offenses while in detention shall be considered a major disciplinary infraction and shall
make a student liable for an exclusion from classes and/or school. Detention
supersedes all other school activities. Any detention missed due to absence from school
will be made up during the next scheduled detention.
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Exclusion from Classes (In-School Suspension)

Students excluded from classes shall report to the principal or assistant principal during
the days he/she is assigned this punishment. Students shall report with assignments
and are expected to do assigned academic work the entire school day.

1.

No student may be excluded from classes unless he/she has been informed of the
reason(s) for the exclusion and has been given an opportunity to respond before
the exclusion becomes effective.

Communication to the parents or guardian shall follow the action taken by the
school.

When the exclusion exceeds ten (10) consecutive school days, an informal
hearing with the principal shall be offered to the student and his/her parents or
guardian prior to the eleventh school day in accordance with the procedures
outlined in Informal Hearing.

Students may be excluded from classes for the following offenses:
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11.

Inappropriate behavior
Disrespect for school personnel
Disrespect for school property
Fighting

Truancy

Leaving school without permission
Repeated infractions

Using forged notes or excuses
Skipping class

Theft

Threatening others

Exclusion from School (Out-of-School Suspension or Expulsion)
The following provisions pertain to the administration of exclusion from school in the
Wayne Highlands School District:

1.

Exclusion from school may be given by the principal. assistant principal, or a
person in charge of the public school.

No student shall be excluded from school until the student has been informed of
the reasons for the exclusion and given an opportunity to respond. Prior notice
of the intended exclusion need not be given when it is clear that the health, safety
or welfare of the school community is threatened.

The parents or guardian and the superintendent of the district shall be notified
immediately, in writing, when the student is excluded.

When the exclusion exceeds three (3) school days, the student and his/her parents
or guardian shall be given the opportunity for an informal hearing, consistent with
the requirements set forth in Informal Hearing.

Students shall have the responsibility to make up exams and work missed while
being disciplined by exclusion from school and shall be permitted to complete
these assignments within guidelines established by the respective school.
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When an exclusion from school exceeds ten (10) school days, the student and
his/her parents/guardian shall be given the opportunity for a formal hearing in
accordance with the procedure on Hearings.

During an exclusion from school, a student will not be permitted to attend school
district-sponsored programs or events, and will not be permitted to be present on
any school district property or buses. These restrictions may be waived with the
approval of the appropriate administrator(s).

All expulsions require a prior formal hearing in accordance with the procedures on
Hearings.

1.

During the period of the hearing and decision of the Board of School Directors,
the student shall be placed in his/her normal class, except as set forth below.

If it is determined after an informal hearing that a student’s presence in his/her
normal class would constitute a threat to the health, safety, morals, or welfare of
others, and if it is not possible to hold a formal hearing within ten (10) days, the
student may be excluded from school for more than ten (10) consecutive school
days, provided the formal hearing is not unreasonably delayed. Any student so
excluded, shall be provided with alternative education which may include some
home study.

Students who are less than 17 years of age are still subject to the Compulsory
School Attendance Law, even though excluded from school, and must be
provided an education.

The initial responsibility for providing the required education rests with the
student’s parents or guardian, either through placement in another school, tutorial
or correspondence study, or other educational program approved by the district’s
superintendent.

If upon written evidence, but in no event longer than thirty (30) instructional days,
the parents or guardian are unable to secure an approved education program, the
student’s school district has the responsibility to make some provision for the
child’s education.

If the approved educational program is not complied with, the school district may
take action in accordance with the provisions of the Juvenile Act of 1972 to ensure
that the child will receive a proper education.

The following is a list of offenses that may be punishable by exclusion from school:

1.
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Under the influence/possession/use/furnishing/selling controlled substances
(drugs, alcohol) in school, on school property, on a school bus, or at, or on, a
school-sponsored trip or activity.

Fighting

Smoking

Vandalism

Assault

Extortion

Terrorist threats/acts

Possession/use/transfer of dangerous weapons
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9.  Possession/ theft/sale or stolen property
10. Arson
11. Repeated disciplinary offenses

IV. HEARINGS

The Wayne Highlands School District recognizes that education is a fundamental right and that
students must be afforded all appropriate elements of due process if they are to be excluded from
school. In a case involving an exclusion from school in excess of ten (10) days, the student is
entitled to a formal hearing which is a fundamental element of due process. In cases involving
exclusion from classes, or exclusion from school for ten (10) days or less, students are entitled to
an Informal Hearing.

A. Formal Hearing
A formal hearing is required in all cases of exclusion from school exceeding ten (10)
consecutive days. This hearing may be held before the Board of School Directors or a duly
authorized committee of the board, or a qualified hearing examiner appointed by the board. A
majority vote of the entire School Board is required to expel a student.
1.  The following due process requirements are to be observed with regard to the formal

hearing:
a.  Notification of the charges shall be sent to the student’s parents or guardian by
certified mail.

Sufficient notice of the time and place of hearing must be given.

c.  The hearing shall be held in private unless the student or his/her parents or
guardian request a public hearing.
The right of the student to be represented by counsel.

e.  The right of the student to be presented with the names of witnesses against the
student and copies of the statements and affidavits of those witnesses.

f.  The right of the student to request that any such witnesses appear in person and
answer questions or be cross-examined.

g.  The right of the student to testify and present witnesses on his/her own behalf.

h. A record must be kept of the hearing, either by a stenographer or by a tape
recorder. The student is entitled, at the student’s expense, to a copy of the
transcript.

i.  The proceeding must be held with all reasonable speed.

2. The district has developed guidelines in order to ensure proper hearing procedures are
used. These guidelines are in the form of a comprehensive transcript of procedures to
be followed and statements to be made.

3. Where the student disagrees with the results of the hearing, recourse is available in the
appropriate court. Ifitis alleged that a constitutional issue is involved, the student may
file a claim for relief in the appropriate federal court.
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B. Informal Hearing
The purpose of the informal hearing is to enable the student to meet with the appropriate school
official to explain the circumstances surrounding the event for which the student is being excluded
from school, or to show why the student should not be excluded from school. Informal hearings
occur when a student may be excluded from school in excess of three (3) consecutive days.
1.  The informal hearing is meant to encourage the student’s parents or guardian to meet
with the principal to discuss ways by which future offenses can be avoided.
2. The following due process requirements are to be observed in regard to the informal
hearing:
a.  Notification of the reasons for the exclusion shall be given, in writing, to the
parents or guardian and to the student.
Sufficient notice of the time and place of the informal hearing must be given.
The right of the student to question any witnesses present at the hearing.
The right of the student to speak and produce witnesses on his/her own behalf.
The district shall offer to hold the informal hearing within the first five (5) days
of the exclusion.

® o0 o

V. CONTROLLED SUBSTANCES/PARAPHERNALIA
Preface

This policy, including the rules, regulations and guidelines, is a concerted effort by the
Wayne Highlands School District to openly and effectively respond to the current uses and abuses
of drugs, alcohol, and mood-altering substances by the members of our student population.
Statement of Policy

Students are prohibited from using, possessing, distributing, or being under the influence of any
controlled substances during school hours, at any time while on school property, at any school
sponsored activity, and during the time spent traveling to and from school and school-sponsored
activities.
Definition of Terms

Controlled substances include all: controlled substances prohibited by federal and state law, look
alike drugs, any substance purported to be a controlled substance (misrepresentation), alcoholic
beverages, anabolic steroids, human growth hormone, drug paraphernalia, any volatile solvent or
inhalants (such as, but not limited to glue and aerosol products), prescription or patent drugs,
except those for which permission for use in school has been granted pursuant to board policy.
Prescription drugs must be registered with the school nurse, annotated within the student’s health
record and given in accordance with the district’s policy for the administration of medication to
students in school.

Distribution — deliver, sell, pass, share, or give any controlled substance from one person to
another or to aid therein.

Possession — possess or hold, without any attempt to distribute any controlled substance.

Under the influence — any consumption or ingestion of controlled substances by a student.
Cooperative Behavior — the willingness of a student to work with school personnel in a reasonable
and helpful manner.
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Uncooperative Behavior — resistance or refusal, either verbal, physical, or passive, on the part
of the student to comply with the reasonable request or recommendations of school personnel.
Uncooperative behavior shall also include the refusal to comply with the recommendations of a
licensed drug and alcohol professional.

Drug Paraphernalia — includes any utensil or item which in the school’s judgment, can be
associated with the use of a controlled substance. Examples include, but are not limited to: roach
clips, pipes and bowls.

Look-alike Substance — a non-controlled substance whose physical appearance is substantially
identical to any controlled substance, taking into account size, shape, color, markings or lack
thereof.

School Guidelines

An integral part of the Wayne Highlands School District Drug and Alcohol Prevention Program,
these guidelines represent one component in a district-wide effort to respond effectively to drug,
mood-altering substances, and alcohol related situations that may occur at school or at school
sponsored activities. These guidelines are intended to provide a consistent, minimum disciplinary
means to respond to controlled substance related events. The Wayne Highlands School District
will provide a safe and healthy environment for students with due consideration for their legal
rights and responsibilities. The Board reserves the right to use any extraordinary measures deemed
necessary to control substance abuse, even if the same is not provided for specifically in any rule
or regulation enumerated herein.

Penalty — Alcohol and Other Drugs Policy
If it is verified by the principal that a student has violated this policy in regard to using,
possessing, distributing, or being under the influence of a controlled substance, the following steps
shall be taken:
1.  The parents or guardian shall be notified immediately.
2. The local or state police will be notified.

3. The school’s Student Assistance Team and the WHSD Cerisis Intervention Counselor
will be notified.

4.  The student shall be excluded from classes for the remainder of the school day or until
such time as he/she can be taken home by a parent/guardian. The student shall be
excluded from school for ten (10) days. The student and parent/guardian shall be
offered an informal hearing within the first five (5) days of the exclusion. The principal
shall recommend an additional thirty-five (35) day exclusion from school for a violation
involving alcohol (forty-five (45) day total exclusion), and an additional 170 day
exclusion from school for a violation involving any other controlled substance (180 day
total exclusion).

The student and parent/guardian will be offered a formal hearing.

In the event that the student is uncooperative, the principal may recommend to the Board that
the student be excluded from school for additional days.

For a second or subsequent offense, or exhibition of uncooperative behavior, the principal may
recommend to the Board that the student be permanently expelled from the district.
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V1. BUS REGULATONS
In order to insure the safety of all students riding on district buses, the following rules have been

initiated:

1.

10.

11.
12.

13.

The student shall at all times sit in the seat assigned by the school bus driver and shall
not leave that seat while the bus is in motion.

The student shall not at any time use foul or offensive language or interfere with the
rights of other students.

The student shall promptly observe reasonable and logical instructions given by the
school bus driver.

The student shall wait for the school bus to come to a full stop before boarding the bus
and shall then immediately proceed to his/her assigned seat.

AT DISMISSAL TIME, THE STUDENTS SHALL WAIT ON THE WALKWAYS
BEHIND THE CURB FOR THEIR ASSIGNED BUSES. THE BUS DRIVER WILL
NOT OPEN THE DOORS TO PERMIT STUDENTS TO BOARD THE BUSES
UNLESS THEY ARE IN SINGLE FILE.

The student shall not project any part of his/her body out of the school bus window nor
throw any objects from a school bus. Throwing of any object within the school bus is
prohibited. Spitting is also prohibited on or from the bus.

The student shall not at any time place books, bookcases, musical instruments, or other
obstructions in the school bus aisle.

The students shall not interfere with, or tamper with any mechanical equipment of the
school bus.

The student shall at all times observe accepted standards of health and cleanliness, and
shall assist the school bus driver in keeping the bus neat and orderly.

Use or possession of tobacco products or alcoholic beverages or controlled substances
will NOT BE PERMITTED.

Students shall board and exit buses at assigned stops only.

Students visitor requests must be pre-approved verbally by the bus driver or contractor
24-48 hours in advance. If the driver says he or she has room, a parental permission
slip must be presented directly to the driver on the day requested by any student in
grades 5-12. Students in grades K-4 should follow the same procedure except they
must have permission slips signed by the school office prior to presenting it to the bus
driver. It should be noted that the bus driver has the final say regarding available room
on the bus.

Only students who have a properly completed late pass will be allowed to ride the late
bus.

When one or more of the above regulations have been violated, the following procedure shall
be followed:

1.

A misconduct report will be filed with the building principal of the school the student
attends by the bus driver. The building principal will, on the first reported offense, mail
a copy of the bus conduct report to the student’s parents or guardian. The exception to
this rule is the possession or use of controlled substances, smoking, or alcoholic
beverages on the bus which shall result in immediate suspension from the bus.
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2. Ifasecond misconduct report is filed by the bus driver, the building principal will take
appropriate corrective action which may result in taking away the student’s privilege
of riding the school bus for up to three (3) school days. The building principal will
notify the parent or guardian of his/her decision by phone followed by a letter to the
student’s parent or guardian, with a copy of the bus conduct report attached. A copy
of this letter is to be sent to the supervisor of transportation.

3. Ifastudentis suspended from riding a bus a second time, the student and his/her parent
or guardian will be required to meet with the principal and bus driver before his/her
privilege of riding the bus will be restored.

4. If a third suspension is invoked, the student may lose bus privileges for the remainder
of the school year.

5. During any suspension from bus riding privileges, it will be the parent’s/guardian’s
responsibility to transport the student to and from school.

6.  The cost to repair vandalism shall be paid to the bus owner by the responsible student
or the student’s parents or guardian. Failure to reimburse the owner or make suitable
arrangements with the owner within thirty (30) days, may result in the loss or riding
privileges until settlement is made.

VII. FIGHTING

Fighting on school property is not permitted at any time. This includes the time when students
leave home in the morning until the time it normally takes them to return home after school each
day. In addition, fighting is prohibited during any school-sponsored activity. Disciplinary action
shall be at the discretion of the appropriate administrator.

VIII. ATTENDANCE POLICY

Absence — After an absence, a student must present an excuse to his/her homeroom teacher
signed by a parent or guardian within three (3) days following his/her return. Absences will then
be marked as “excused” or “unexcused”. Students who are truant shall be disciplined according
to guidelines established in each school. A student who is illegally absent more than three (3) days
in a particular school year, shall receive a warning issued by the school district. This warning shall
inform the parent or guardian that on the next and subsequent absences, the school district may file
a petition with the District Magistrate in order to ensure that the student complies with attendance
regulations.

Excessive Absence — Regular school attendance is of the utmost importance regarding
satisfactory promotion and course completion or award of credit. Successful completion of tests
does not totally indicate that a student has mastered a particular grade or course. Excessive
absenteeism extremely inhibits students from gaining information covered in class lectures and
discussions and, consequently, may prevent students from being promoted or from receiving credit
for particular courses. Respective schools within the Wayne Highlands School District shall
develop appropriate procedures for dealing with students who are excessively absent. At a
minimum, the procedures shall result in school/parent conferences.
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IX. VANDALISM OF SCHOOL PROPERTY

Students who vandalized school property, school buildings, equipment, grounds, or buses, shall
be required to repair or make restitution for damaged property. In addition, students may be
excluded from classes or school and may also be reported to the local police for prosecution.

X. TOBACCO USE POLICY

PURPOSE — Wayne Highlands School District recognizes that use of tobacco by students
presents a health and safety hazard that can have serious consequences for both users and nonusers
and the safety and environment of the school.

DEFINITION — For purpose of this policy, tobacco shall be defined as use and/or possession of
a lighted or unlighted cigarette, cigar and pipe; other lighted smoking product; and smokeless
tobacco in any form.

AUTHORITY — The Board prohibits tobacco use and possession by students at any time in a
school building and on any property, buses, vans, and vehicles that are owned, leased or controlled
by the school district.

The Board prohibits tobacco use and possession by students at school sponsored activities that
are held off school property.

The school district may initiate prosecution of a student who possesses or uses tobacco in
violation of this policy.

GUIDELINES - Incidents of possession, use and sale of tobacco in violation of this policy by
any person on school property shall be reported to the Office of Safe Schools on the required form
at least once a year.

Tobacco promotional items, including clothing, bags, lighters, and other personal articles, are
not permitted on school grounds, in school vehicles, or at school-sponsored events. Tobacco
advertising is prohibited in all school-sponsored publications and at all school-sponsored events.
A student convicted of possessing or using tobacco in violation of this policy may be fined up to
$50 plus court costs and/or suspended for one (1) to three (3) days. In lieu of a fine and suspension,
the student may be referred to a tobacco cessation program, at the student’s expense. Repeat
offenses will result in fines and/or suspensions of up to ten (10) days.

XI. LOCKER SEARCHES

School searches by administrators are allowed by law (People vs. Jackson — New York). A New
Jersey Court said, “Privacy rights of public school students must give way to the overriding
governmental interest in investigating reasonable suspicions”.

Administrators of the Wayne Highlands School District may, in the course of their normal
duties, conduct a search of student lockers if there is reasonable suspicion for the search. It is
recommended that a witness be present during the search as well as the student whose locker is
being searched; however, it is recognized that this is not always possible.

Students will not be allowed to use backpacks or book bags during school. These items may be
used to transport materials to and from school, but may not be used during the day.

When students enter upon school property, they should not have any reasonable expectation of
privacy for their lockers, book bags, or other personal belongings. In the interest of safety of all
students, these items may be searched if there is reasonable suspicion.

54



XIl. WEAPONS

The Board recognizes the importance of a safe school environment relative to the educational
process. Possession of weapons in the school setting is a threat to the safety of students and staff
and is prohibited by law. The Board prohibits students from possessing and bringing weapons and
replicas of weapons into any school district buildings, on to school property, to any school
sponsored activity, and on to any public vehicle providing transportation to school or a school
sponsored activity.

DEFINITION — Weapon — The term shall include but not limited to any knife, cutting
instrument, cutting tool, nunchaku, firearm, shotgun, rifle, replica of a weapon, and/or any other
tool, instrument or implement capable of inflicting serious bodily injury.

A student is in possession of a weapon when the weapon is found on the person of a student, in
the student’s locker, under the student’s control while on school property, on property being used by
the school, at any school function or activity, at any school event held away from the school, or
while the student is coming to or from school.

PENALTY — The school district shall expel for a period of not less than one (1) year, any student
who violates this weapons policy. Such expulsion shall be given in conformance with formal due
process proceedings required by law.

X VISITORS

The Board welcomes and encourages visits to school by parents or guardians or by other
taxpayers of the community or interested educators. To insure order in the schools, it is necessary
for the Board to establish guidelines governing such school visitations.

The School Code provides that the sole responsibility to make regular visits to the various
schools of the district and to report to the Board concerning such visits is vested by the District
Superintendent. Therefore, the District Superintendent has the authority and responsibility to
implement these guidelines.

The District Superintendent or Building Principal shall have the authority to prohibit entry of
any person to a school of this district unless or until the following procedures have been complied
with:

1. If the visitation is for a parent or teacher-initiated parent conference the parent or
guardian’s child, it must be scheduled in advance with the teacher. Upon arrival at
school, a person visiting school for this purpose shall register at the office of the
principal prior to proceeding to the conference site.

2. If the visitation is for any other purpose, arrangements must be made in advance
through the office of the building principal.

3. Allvisitors must register at the office of the building principal upon arrival.

4. No visitor may confer with a student in the school, other than a student of whom he/she
is the parent or guardian, without prior permission of the building principal.

5. No visitor shall be allowed to photograph or videotape any person or any part of any
building or to tape record any conversation of any kind without prior approval by the
building principal and the district superintendent.

XIV. CLASSROOM VISITATION
Visitation of classrooms by persons other than school employees while a class is in progress
invariably leads to disruption of the learning process. Accordingly, such visitations are not

55



encouraged. Such visitations may be specifically approved subject to the preceding and to the
following additional guidelines:

1. When the classroom teacher of a student requests that a parent or guardian by allowed
to observe a class for a specified period and approval is obtained from the building
principal: or

2. When a specified period of observation by the parent or a recognized professional on
behalf of the parent or guardian is approved by the Director of Special Education and
District Superintendent as a necessary part of the evaluation or re-evaluation of an
exceptional or thought to be exceptional student.

XV. UNLAWFUL HARASSMENT

The Board strives to provide a safe, positive learning climate for students in the schools.
Therefore, it shall be the policy of the district to maintain an educational environment in which
harassment in any form is not tolerated.

The Board prohibits all forms of unlawful harassment of students by all district students and
staff members, contracted individuals and vendors, and volunteers in the schools.

The Board encourages students who have been harassed to promptly report such incidents to the
designated employees.

The Board directs that complaints of harassment be investigated promptly, and corrective action
be taken when allegations are verified. Confidentiality of all parties shall be maintained, consistent
with the district legal and investigative obligations. No reprisals or retaliation shall occur as a
result of good faith charges of harassment.

Harassment of a student consists of verbal, written, graphic, or physical conduct relating to an
individual’s race, color, national origin/ethnicity, gender, disability, sexual orientation, or religion
when such conduct:

1. Is sufficiently severe, persistent or pervasive that it affects an individual’s ability to
participate in or benefit from an educational program or activity or creates an
intimidating, threatening, or abusive educational environment.

2. Has the purpose or effect of substantially or unreasonably interfering with an
individual’s academic performance.

3. Otherwise adversely affects an individual’s learning opportunities.

Sexual Harassment of a student shall consist of unwelcome sexual advances, requests for sexual
favors, and other inappropriate verbal, written, graphic, or physical conduct of a sexual nature
when:

1. Submission to such conduct is made explicitly or implicitly a term or condition of a
student’s academic status.

2. Submission to or rejection of such conduct is used as the basis for academic or work
decisions affecting the individual.

3. Such conduct deprives a student of educational aid, benefits, services, or treatment.

4. Such conduct is sufficiently severe, persistent or pervasive that it has the purpose or
effect of substantially interfering with the student’s school performance or creating an
intimidating, hostile or offensive educational environment.

Examples of conduct that may constitute sexual harassment include but are not limited to sexual
flirtations, advances, touching or propositions; verbal abuse of a sexual nature; graphic or
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suggestive comments about an individual’s dress or body; sexually degrading words to describe
an individual; jokes, pin-ups, calendars, objects, graffiti, vulgar statements, abusive language,
innuendoes, reference to sexual activities, overt sexual conduct; or any conduct that has the effect
of unreasonable interfering with a student’s ability to work or learn or creates an intimidating,
hostile or offensive learning or working environment.

The district shall annually inform students, staff, parents/guardians, independent contractors,
and volunteers that unlawful harassment of students will not be tolerated.

Each staff member shall be responsible to maintain an educational environment free from all
forms of unlawful harassment.

Each student shall be responsible to respect the rights of their fellow students and to ensure an
atmosphere free from all forms of unlawful harassment.

COMPLAINT PROCEDURE - In all instances, the student is expected and encouraged to make
an effort to inform the harasser that the behavior is unwelcome. He/she may do so either personally
or through a third party such as a teacher, school nurse, guidance counselor, or building principal.
Upon complaint the proper administrator shall distribute the W.H.S.D. Complaint Form Procedure.
Failure to do so, however, does not suggest that the behavior is welcome. Should the unwelcome
behavior persist, the appropriate course of action shall be taken. Should the complaint involve a
district employee, course of action shall follow district policy.

CONFIDENTIALITY — The substance of the complaint and the names of the complainant and
the harasser will be disclosed only to the extent necessary to conduct an adequate investigation.
REPRISAL — The school district will discipline any individual who retaliates against any person
who reports alleged sexual harassment or who retaliates against any person who testifies, assists,
or participates in an investigation, proceeding or hearing relating to a sexual harassment complaint.
Retaliation includes but is not limited to, any form of intimidation, reprisal, or harassment.  Right
to Alternative Complaint Procedures — These procedures do not deny the right of any individual
to pursue other avenues of recourse, which may include filing charges with the Pennsylvania
Department of Human Rights, initiating civil action, or seeking redress under state criminal
statutes and/or federal law.

XVI. BULLYING

Purpose
The Wayne Highlands School District recognizes that bullying of students has a negative effect on
the educational environment of its schools. Students who are bullied, intimidated or fearful of
other students may not be able to take full advantage of the educational opportunities offered by
the school district. Bullying can also escalate into more serious violence. Therefore, the school
district strives to offer all students an educational environment free from bullying.
Definitions
Bullying means an intentional electronic, written, verbal or physical act or series of acts directed
at another student or students, which occurs in a school setting and/or outside a school setting that
is severe, persistent or pervasive and has the effect of doing any of the following:

1. Substantial interference with a student’s education.

2. Creation of a threatening environment.

3. Substantial disruption of the orderly operation of the school.
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Bullying, as defined in this policy, includes cyberbullying and shall not be interpreted to infringe
upon a student’s right to engage in legally protected speech or conduct.

Examples of bullying include:
1.  Physically harming a student.

2. Damaging, extorting or taken a student’s personal property.
3. Placing a student in reasonable fear of physical harm.
4.  Placing a student in reasonable fear of damage to or loss of personal property.

School setting means in the school, on school grounds, in school vehicles, at a designate bus stop

or at any activity sponsored, supervised or sanctioned by the school. Authority

The Board prohibits all forms of bullying by district students. The school district will not tolerate
known acts of bullying occurring on school district property, at school-sponsored activities
scheduled on or off school grounds, during the time students necessarily spend traveling to and
from school or school-sponsored activities, or at a designated bus stop.

Delegation of Responsibility
Each student shall be responsible to respect the right of others and to ensure an atmosphere free
from bullying.

The Superintendent or designee shall develop administrative regulations to implement this policy.

The Superintendent or designee shall ensure that this policy and administrative regulations are
reviewed annually with students.

The Superintendent or designee, in cooperation with other appropriate administrators, shall review
this policy every three (3) years and recommend necessary revisions to the Board.

District administration shall annually provide the following information with the Safe School
Report:
1.  Board’s Bullying Policy.
2. Report of bullying incidents.
3. Information on the development and implementation of any bullying prevention,
intervention or education programs.

Intervention

Teachers who observe acts of bullying shall take reasonable steps to intervene to stop such
conduct, unless intervention would threaten a teacher’s personal safety. The nature of the
intervention will vary depending upon the age of the student (both the victim and aggressor), the
severity of the bullying and the student’s involvement in prior acts of bullying. The purpose of the
intervention is to take prompt remedial steps to ensure observed acts of bullying cease and to teach
students that bullying is not acceptable behavior.
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Guidelines

Development of Educational Programs

The district may develop and implement bullying prevention and intervention programs. Such
programs shall increase the awareness of the problems of bullying, provide district staff and
students with appropriate training for effectively responding to, intervening in and reporting
incidents of bullying.

Student, Parent/Guardian and Employee Reporting

The school district strongly encourages all students and parents/guardians who become aware of
any act of bullying to immediately report that conduct. Students may report acts of bullying to their
teachers, building principal or other school employees supervising school-sponsored activities.
Parents/Guardians may contact the building principal to report acts of bullying.

If teachers cannot reasonably remediate acts of bullying through their own intervention, they
should report the bullying to the building principal. Other school employees who observe acts of
bullying shall report that conduct to the building principal.

Investigation Procedures

Each building principal or designee is authorized to investigate reports of bullying brought to their
attention by students, parents/guardians or school employees. Any investigation of a report may
include meetings with students, parents/guardians or employees; a review of student records and
other reasonable efforts to better understand the facts surrounding a reported incident.

Consequences/Discipline

Consequences for students who are found to have bullied others may include counseling, a
parent/guardian conference, detention, suspension, expulsion, a loss of school privileges and/or
exclusion from school-sponsored activities.

Depending upon the severity of a particular situation, the building principal may also take
appropriate steps to ensure student safety. Such steps may include the implementation of a safety
plan; separating and supervising the students involved; providing employee support for students
as needed; reporting incidents to law enforcement, if appropriate; and developing a supervision
plan with parents/guardians.

Dissemination and Training

This policy shall be:
1. Included in the Disciplinary Code and student handbook, which shall be disseminated
annually to students.
2. Accessible in every classroom.
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3. Conspicuously posted on the district’s website and in a prominent location within each
school building where notices are usually posted.

4. Discussed as part of the orientation of each new teacher and periodically in staff
development workshops.

Confidentiality

The Wayne Highlands School District recognizes that both the complaining student and the alleged
bully/extorter have strong interest in maintaining the confidentiality of the allegations and related
information. The privacy of the complaining student, the individual(s) against whom the complaint
is filed, and the witnesses will be respected as much as possible, consistent with legal obligations
to investigate, to take appropriate action, and to comply with Family Education Privacy Rights Act
(FERPA) and any discovery or disclosure obligations. As limited by FERPA protections, the
principal or designee may inform the complaining student/parents/guardians of the outcome of the
investigation. Reprisal

Any student who retaliates against another student for reporting bullying or extortion, or for
assisting or testifying in the investigation or hearing may be subject to disciplinary action.

Interplay With Other School District Policies

Nothing in this policy shall prevent school employees from enforcing, imposing discipline or
fulfilling their professional responsibilities under other school district policies or student
disciplinary rules.

This policy shall not be interpreted as preventing a student or parent/guardians from filing a
complaint under the school district’s anti-harassment policy.

XVII. HAZING

Purpose

The purpose of this policy is to maintain a safe, positive environment for students and staff that is
free from hazing. Hazing activities of any type are inconsistent with the educational goals of the
district and are prohibited at all times.

Definitions

For purposes of this policy hazing is defined as any action or situation which recklessly or
intentionally endangers the mental or physical health or safety of a person or which willfully
destroys or removes public or private property for the purpose of initiation or admission into or
affiliation with, or as a condition of continued membership in, any organization. The term shall
include, but not be limited to:
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Any brutality of a physical nature, such as whipping, beating, branding;

Forced calisthenics;

Exposure to the elements;

Forced consumption of any food, liquor, drug or other substance;

Any other forced physical activity which could adversely affect the physical
health and safety of the individual, and shall include any activity which would
subject the individual to extreme mental stress, such as sleep deprivation, forced
exclusion from social contact, forced conduct which is intended to or could result
in humiliation, extreme embarrassment, or any other forced activity which could
adversely affect the mental health or dignity of the individual; or

6.  Any willful destruction or removal of public or private property.

S N

For purposes of this policy, any activity, as described above, upon which the initiation or admission
into or affiliation with or continued membership in an organization is directly or indirectly
conditioned shall be presumed to be “forced” activity, the willingness of an individual to
participate in such activity notwithstanding.

For purposes of this policy, student activity or organization is defined as any organization, team,

club, society, or group operating under the sanction of or recognized as an organization by the
district.

Authority

The Board prohibits hazing in connection with any student activity or organization regardless of
whether the conduct occurs on or off school property or outside of school hours.

No student, parent/guardian, coach, sponsor, volunteer or district employee shall engage in,
condone or ignore any form of hazing.

The Board encourages students who have been subjected to hazing to promptly report such
incidents to the building principal.

Delegation of Responsibility

Students, parents/guardians, coaches, sponsors, volunteers, and district employees shall be alert to
incidents of hazing and shall report such conduct to the building principal.

District administrators shall investigate promptly all complaints of hazing and administer

appropriate discipline to any individual or student activity or organization found to be in violation
of this policy.
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Guidelines

In addition to posting this policy on the district’s website, the district shall annually inform
students, parent/guardians, sponsors, volunteers and district employees that hazing is prohibited,
by one (1) or all of the following means:

1.  Distribution of written policy.

2. Presentation at an assembly.

3. Verbal instructions by the coach or sponsor at the start of the season or program.

4. Posting of notice/signs.
This policy, along with other applicable district policies, procedures and Codes of Conduct, shall
be provided to all school athletic coaches and all sponsors and volunteers affiliated with a student
activity or organization annually, prior to coaching an athletic activity or serving as a responsible
adult supervising, advising, assisting or otherwise participating in a student activity or
organization.

Complaint Procedure

When a student believes that s/he has been subject to hazing, the student shall promptly report the
incident, orally or in writing, to the building principal.

The principal shall conduct a timely, impartial, thorough, and comprehensive investigation of the
alleged hazing.

The principal shall prepare a written report summarizing the investigation and recommending
disposition of the complaint.

The district shall document the corrective action taken.

Conseguences for Violations

If the investigation results in a substantiated finding of hazing, the principal shall recommend
appropriate disciplinary action up to and including expulsion, as circumstances warrant, in
accordance with the Code of Student Conduct. Additionally, the student may be subject to
disciplinary action by the coach or sponsor, up to and including removal from the activity.

If the investigation results in a substantiated finding that a coach, sponsor, or volunteer affiliated
with the student activity or organization engaged in, condoned or ignored any violation of this
policy, s/he shall be disciplined in accordance with Board policy and applicable laws and
regulations. Discipline could include, but is not limited to, dismissal from the position as coach,
sponsor, or volunteer, and/or dismissal from district employment.

If a student activity or organization authorizes hazing in blatant disregard of this policy or other
applicable district rules, penalties may also include rescission of permission for that organization
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to operate on school property or to otherwise operate under the sanction or recognition of the
district.

Any person who causes or participates in hazing may also be subject to criminal
prosecution.

WELLNESS POLICY

The current Wayne Highlands School District Wellness Policy can be found online at
https://sites.google.com/waynehighlands.org/whsdwellness/home. Parents/guardians and students
can also find information on nutrition, physical activity, safety, as well as monthly wellness blasts.

WHSD COORDINATED SCHOOL HEALTH COUNCIL MISSION STATEMENT
To empower, promote and support students, families and communities toward a healthy lifestyle
through:
1. Lifelong Physical Activity
2. Nutrition and Health Education to Teach Healthy Choices
3. Creation of Healthy Environments in Home, School and
Community
4. Enhancing Self-Esteem to Achieve Personal Best Fundraisers:

Any “fundraisers” that do not comply with the WHSD Wellness Policy, including all CANDY
sales, are not allowed to be done during the school day.
Classroom Parties/Celebrations:

Beverages: No Soda. Suggestions: Water, 100% Fruit Juice, Cider, 2%-1% Milk.

Snacks: Single serving size of 250 kcal or less (can include single servings of cookies,
cupcakes, brownies), no trans fats, sugar is not the first ingredient. Select a healthy mix of fruit,
crackers, cheese, popcorn, pizza, etc.

**Please refer to the WHSD website at www.whsdk12.com then click on WHSD Wellness for
more information and ideas.

WAYNE HIGHLANDS SCHOOL DISTRICT INTERNET AND NETWORK ACCEPTABLE USE POLICY

The Wayne Highlands School District Board of Directors supports use of the Internet and other
computer networks in the district’s instructional and operational programs in order to facilitate
learning, teaching and daily operations through interpersonal communications and access to
information, research and collaboration. For instructional purposes, the use of network facilities
shall be consistent with the curriculum adopted by the school district, as well as the varied
instructional needs, learning styles, abilities, and developmental levels of students.

The Board declares that computer and network use is a privilege, not a right. The district’s computer
and network resources are the property of the district. The policy will follow the School Code 24
P.S. Sec. 1303.1A; Child Internet Protection Act 24 P.S. Sec. 4601 et seq.; U.S. Copyright Law; 17
U.S.C. Sec. 101 et seq.; Sexual Exploitation and Other Abuse of Children 18 U.S.C. Sec. 2256;
Enhancing Education Through Technology Act 20 U.S.C. Sec. 6777; Internet Safety Children’s
Internet Protection Act 47 U.S.C. Sec. 254; and Children’s Internet Protection Act Regulations 47
CFR Sec. 54.520. For more information and to review the up-to-date School Board Policy No. 815,
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please refer to our school district’s website at http://www.whsdk12.com. If you are unable to view
the website, please contact our Office of Information Technology for a copy of the printed policy.

MOBILE DEVICE AGREEMENT NOTICE

All Wayne Highlands School District students have access to their very own iPad, and are welcomed
to take their iPad off campus to explore their curriculum in our one-to-one mobile device
environment. In order to take the device home and leave the school building, parents and students
agree to our Mobile Device Agreement as outlined on our website at http://www.whsdk12.com. The
student acknowledges that they understand that they are responsible for backing up their own files
and that important files should always be stored in at least two locations (such as on the Mobile
Electronic Device, iCloud or fileserver). The student will not leave their Mobile Electronic Device
unattended unless it is locked in a secure place. The student’s parent or guardian is fully responsible
for the cost of replacement should the Mobile Electronic Device become lost or stolen due to “gross
negligence” as determined by administration. The student understands that they are responsible for
damages that occur to the Mobile Electronic Device. The parent, guardian, or student must report
any problems with their Mobile Electronic Device in a timely manner and keep the device in their
district supply protective case. For more information and to review the up-to-date Mobile Electronic
Device Agreement, please refer to our school district’s website at http://www.whsdk12.com. If for
any reason you wish that your child not be included in receiving a mobile device, you are asked to
submit your request in writing to the school during the first week of each school year with the other
forms referenced in this handbook.

WAYNE HIGHLANDS SCHOOL DISTRICT VOLUNTARY 1:1 IPAD ACCIDENTAL DAMAGE
INSURANCE

The Wayne Highlands School District is offering voluntary Accidental Damage Insurance for
student iPads at Wayne Highlands School District enrolled in our one-to-one iPad program.
Insurance coverage will cover most instances of accidental damage to include: accidental damage,
cracked screen, damaged digitizer, liquid spills, vandalism, drops, and damage caused by power
surges. The policy is also transferable to a replacement iPad, if there ever was a hardware issue with
your existing assigned iPad device. Intentional damage and damage caused by neglect are not
covered by this voluntary insurance program. Your iPad must be in your possession or locked in
your locker at all times. Insurance coverage offers peace of mind. You will no longer have to worry
about unanticipated charges if your iPad is damaged due to an accident. For more information and
to purchase iPad insurance, please refer to our school district’s website at http://www.whsdk12.com.
If you are unable to view the website, please contact our Office of Information Technology for a
copy of the printed form.
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BUS RECORDING EQUIPMENT NOTICE

Wayne Highlands School District buses are equipped with audio/video digital recording equipment
which will record the actions of its passengers, both interior and exterior of the vehicle. Such
recording may occur while boarding, exiting, or riding in school buses used by the school district.
The passengers riding in Wayne Highlands School District buses have no reasonable expectations
of privacy in having their actions recorded through means of audio/video digital recording
machinery. School officials and personnel may use such recordings and/or tapings to implement
and/or enforce school policy/discipline and take other legal action if appropriate. Use of school
transportation service constitutes consent on the part of the student and parent(s) to be recorded
while using the Wayne Highlands School District transportation system.

VIDEO AND AUDIO RECORDING NOTICE

Video and Audio recording devices may be used in classrooms to accommodate the learning needs
of certain students. This notice serves to eliminate any possible expectation of privacy in classroom
conversations.

MEDIA

Throughout the year the local newspapers, TV stations and the Wayne Highlands School District
will publish stories and photographs of events held throughout the Wayne Highlands School District.
If for any reason you wish that your child not be included in any of the media coverage, you are
asked to submit your request in writing to the school during the first week of each school year with
the other forms referenced in this handbook.
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WAYNE HIGHLANDS SCHOOL DISTRICT 2025-2026 SCHOOL CALENDAR

Wednesday & Thursday, August 13-14, 2025 New Teacher In-service
Tuesday, Wednesday, & Thursday, August 19, 20, 21, 2025 Teacher In-service

Monday, August 25, 2025 School Opens

Wednesday, May 27, 2026 Tentative Last Day of School
Saturday, May 30, 2026 Graduation (Tentative)

DAYS SCHOOL WILL NOT BE IN SESSION

Friday, Aug 29 - Monday, Sept. 1, 2025 Labor Day Weekend 2)
November 6, 2025 Parent Conference 1)
November 27, 28 - December 1, 2025 Thanksgiving Holiday ?3)
December 24, 2025 - January 2, 2026 Christmas Holiday 8)
January 19, 2026 Martin Luther King, Jr. Day (1)
February 16, 2026 Presidents’ Day (1)
April 3 - 6, 2026 Easter Holiday %)
May 25, 2026 Memorial Day 1)

SCHOOL DAYS PER CALENDAR MONTH

PSSA TESTS

August 4 3-8 English/Language Arts
September 21 April 20 - 24, 2026
October 23 3-8 Math, Science
November 17 April 27 - May 1, 2026
December 16 Make-ups: May 4 - 8, 2026
January 19 KEYSTONE TESTS
February 19 Winter:
March 22 Wave 1: December 3 - 17, 2025
April 20 Wave 2: January 5 - 16, 2026
May 19 Spring:  May 11 - 22, 2026

180 Summer: July 27 — 31, 2026
SNOW MAKE-UP SEQUENCE
1%t day May 29
2" day June 1
3 day June 2 ACT 80 DAYS (Dismissal at 12:30 p.m.)
4" day June 3 Thursday, October 2, 2025
5" day June 4 Wednesday, October 29, 2025
6" day June 5 Thursday, January 29, 2026
7" day June 8 Wednesday, March 25, 2026

8" day June 9
9" day June 10
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HONESDALE HIGH SCHOOL BELL SCHEDULE

REGULAR BFLL SCHEDULE CLUB/ACTIVITY BELL SCHEDULE
8:20- 836 Homeroom 8:20- 834 Homeroom
8:40- 926 Peried 1 8:38- 918 Club Pericd
9:30-10:16 Period 2 922-10:02 Peried 1

10:20- 11:06 Peried 3 10:06 - 10:46 Period 2

11:10- 11:36 Period 4A 10:50-11:30 Period 3

11:10-11:40 ALunch 11:34-12:14 Period 4A

11:44-12:30 Pericd 4B 11:34-12:04 ALunch

12:00- 12:30 BLunch 12:08 - 12:48 Period 4B

12:00- 12:46 Period 5A 12:18-12:48 BLunch

12:34- 120 Peried 5B 12:18-12:38 Period 5A

12:50- 120 CLunch 12:52- 132 Peried 5B
1:24- 210 Peried 6 1:02- 132 CLunch
2:14- 3:00 Period 7 1:36- 2:16 Pericd 6

2:20- 3:00 Period 7

ONE HOUR DELAY
9:20- 836 Homeroom 12:00 EARLY DISMISSAL SCHEDULE
2:40-10221 Periods 1,23 Rotated 8:20- 834 Homeroom

10:25-11:06 Periods 1,23 Rotated 838- 917 Period 1

Periods 4-7 will run as usual. ©:21-10:00 Period 2

10:04 - 10:43 Pericd 44

TWO HOUR DELAY 10:04- 1034 ALunch

10:20- 10:36 Homeroom 10:38 - 11:17 Pericd 4B

10:40-11:06 Peried 1 10:47-11:17 B Lunch

11:10-11:36 Period 2 10:47 - 11226 Period 5A
11:40-12:16 Period 4A 11:21 - 12:00 Pericd 5B
11:40-12:10 ALunch 11:30-12:00 CLunch
12:14-12:50 Period 4B

12:20- 12:50 B Lunch 12:30 EARLY DISMISSAL SCHEDULE

12:20- 12:56 Period 5A 8:20- 8:36 Homeroom

12:54- 130 Period 5B 8:40- 912 Peried 1
1:00- 130 CLunch 0:16- 9:48 Period 2
1:34- 2:00 Peried 3 9:52-10:24 Period 3
2:04- 230 Peried 6 10:28 -11:10 Pericd 44
2:34- 3:00 Period 7 10:28 - 10:38 ALunch

11:02 -11:44 Pericd 4B

11:30 EARLY DISMISSAL SCHEDULE 11:14 - 11:44 B Lunch
820- 834 Homeroom 11:14 - 11:36 Period 5A
8:38- 922 Peried 1 11:48 -12:30 Pericd 5B
9:26- 10:10 Period 4A 12:00 - 12:30 CLunch
0:26- 9:56 ALunch

10:00- 10:44 Pericd 4B 12:45 EARLY DISMISSAL SCHEDULE

10:14- 10:44 B Lunch 8:20- 8:36 Homeroom

10:14 - 10:36 Period 5A 840- 917 Peried 1

10:48 - 11:30 Period 5B 921- @38 Period 2

11:00- 11:30 CLunch 10:02 - 10:39 Period 3

10:43 - 11:25 Pericd 4A

NOTE: Early Dizmissal Schedules use iz 10:43 - 11:13 ALunch

contingent upon: (1) time of dismiszal and 11:17 - 11:59 Period 4B

(2) time of notification. 11:20-11:39 B Lunch

11:29-12:11 Period SA

ACT 80 ~EARLY DISMISSAL SCHEDULE 12:03 - 12:45 Period 5H

BRUNCH SCHEDULE 12:15-12:45 CLunch

8:20-8:36 Homeroom 1:00 EARLY DISMISSAL SCHEDULE

8:40-9:12 Period 1 8:20 - 8:36 Homeroom

9:16-9:46 Lunch A Deriod 44 - 2:16-0:58 840 - 920 Peried 1

10:02-10:32 Lunch B Period 4B - 9:50-10:32 924 -10:04 Period 2

10:48-11:18 Lunch C Period 54 - 10:02-10:44 10:08 - 10:48 Period 3

Period 5B - 10:36-11:18 10:52 -11:32 Pericd 4A
11:22-11:54 Deriod 2 10:52 -11:22 ALunch
11:58-12:30 Period 3 (Student Dismizsal) 11:26 - 12:06 Pericd 4B

11:36 - 12:06 B Lunch
11:36 -12:26 Peried 5A
12:10 - 1:00 Pericd 5B

12:30 - 1:.00 CLunch



IVIOTHY M. MORGAN c(@aww Wn&m SM EDLALud/ BRIAN L. WEIS
. SUPERINTENDENT D PRES

474 GROVE STREET BOARD PRESIDENT
A s HONESDALE, PENNSYLVANIA 18431-1099 KELLIS. BARSH
ASST. SUPERINTENDENT ¢
" : Telephone 570-253-4661 4 BOARD SECRETARY
JEFFREY R. FIRMSTONE Fax No. 570-253-9409 :

BUSINESS MANAGER

Dear Parent(s) or Guardian(s):

The Wayne Highlands School District uses an Integrated Pest Management (IPM)
approach for managing insects, rodents and weeds. Our goal is to protect every
student from pesticide exposure by using an IPM approach to pest management.
Our IPM approach focuses on making the school building and grounds an
unfavorable habitat for these pests by removing food and water sources and
eliminating their hiding and breeding places. We accomplish this through routine
cleaning and maintenance. We routinely monitor the school building and grounds to
detect any pests that are present. The pest monitoring team consists of our building .
maintenance, office and teaching staff, and includes our students. Pest sightings are
reported to our IPM coordinator who evaluates the "pest problem" and determines
the appropriate pest management techniques to address the problem. The
techniques can include increased sanitation, modifying storage practices, sealing
entry points, physically removing the pest, etc.

From time to time, it may be necessary to use chemicals to manage a pest problem.
Chemicals will only be used when necessary, and will not be routinely applied. When
chemicals are used, the school will try to use the least toxic product when possible.
(Applications will be made only after normal school hours.) Notices will be posted in
these areas 72 hours prior to application and for two days following the application.

Parents or guardians of students enrolled in the school may request prior notification
of specific pesticide applications made at the school. To receive notification, you
must be placed on the school notification registrg. If you would like to be placed on
the registry, please notify the District in writing. Please include your E-mail address if
you would like to be notified electronically.

If a chemical application must be made to control an emergency pest problem (ex.
stinging insects), notice will be provided by telephone to any parent or guardian who
has requested such notification in writing. Exemptions to this notification include
disinfectants and anti-microbial products; self-contained baits placed in areas not
accessible to students; and gel type baits placed in cracks, crevices or voids; and
swimming pool maintenance chemicals.

If you have any questions, please contact Kevin Lowe, IPM Coordinator at 570-253-
3460.

Sincerely,

MISSION: TO PROMOTE A SCHOOL-COMMUNITY ALLIANCE DEDICATED TO:
* DYNAMIC EDUCATIONAL PROCESSES + SUCCESS FOR ALL STUDENTS
* LIFELONG LEARNING » RESPECT FOR ONESELF AND SOCIETY

“An Equal Opportunity Employer and Educational Organization”



KEYSTONE TESTING

All cell phones, smart phones, and other prohibited electronic devices are to be collected as
students enter the testing site. Cell phones are not allowed during the test administration.
The consequence for using and/or having a cell phone or other electronic device during the test
administration will result in the application of a “Do Not Score” label on the student’s test
booklet or appropriate notification to not score on the online version, and the student will not
receive a score.
If the student uses a cell phone or electronic device in any manner during the administration ~ of
the test, it will be confiscated until such time that the parent or guardian can come to the  school,
and in the presence of the parent or guardian, the cell phone or device will be viewed to ensure
that no information or material regarding the assessment is present.
Violation of the no cell phone or electronic device rule will result in discipline and that
discipline will vary depending on whether test material has been compromised.
Any items on an assessment that have been compromised, and can no longer be used will  have
to be replaced, and the parents/guardians and student may be responsible for the cost of  the
replacement.
The integrity of the test cannot be compromised in any way. All test takers will be given the
Code of Conduct prior to testing. Any violations of the Code of Conduct will result in severe
school disciplinary consequences.
Parents/Guardians wishing to opt their son/daughter out of required state testing, must do so in
accordance with the Department of Education Opt-Out Policy and should contact the school
principal for those details.

OPT OUT - CURRICULUM / ASSESSMENT

Upon request of the parents/guardians, an opt out option may be considered. Parents have the
right to review curriculum and assessments. After review, Policy 105.2 — Exempt from Instruction
may be implemented.

OPT OUT - MILITARY
Requests for any opt out consideration must be submitted annually to the HHS office. Military
Exemption Forms are distributed on the first day of school to every junior and senior.
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HONESDALE HIGH SCHOOL CAREER & TECHNICAL EDUCATION PROGRAMS
STUDENT APPLICATION FOR ADMITTANCE

Please print or type Date

Student Name

Mailing Address Town Zip
Present Grade Date of Birth

Parent/Guardian Name Phone Number
Parent/Guardian Name Phone Number

PDE APPROVED CAREER & TECHNICAL EDUCATION PROGRAM SELECTION
Please mark the PDE approved CTE program you are interested in participating in at Honesdale
High School. The programs listed below have free statewide-articulated college credits available
for students who complete the listed program.

Agriculture — 4-year program (Grades 9-12)

Carpentry — 2-year program (Grades 11-12)

Diversified Occupations — 1-year program (Grade 12)

Health Professions — 3-year program (Grades 10-12)

OTHER CAREER & TECHNICAL EDUCATION PROGRAM SELECTION
Please mark the CTE program you are interested in participating in at Honesdale High School. The
programs listed below are not PDE approved programs and do not have free statewide articulated
credits available; however, Honesdale High School has created independent articulation agreements
with local colleges for these programs.

Welding — 3 levels available (Grades 9-12)

Drafting — 3 levels available (Grades 9-12)

Power Tech — 2 levels available (Grades 9-12)

Please indicate how you learned about Honesdale High School’s CTE programs:

7" grade Career Day Tours of the Programs

MS Guidance Counselors 8" Grade Curriculum Night

HS Guidance Counselors Freshman Tailgate

current CTE students CTE teachers

past CTE students Other: If admitted

to one of the programs, | AGREE TO REMAIN IN THE PROGRAM for the entire school year. | give

my permission to have my grades, attendance, and discipline reports reviewed by the Director of Career

Pathways to help determine acceptance into my desired program.
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Student Signature

Parent/Guardian Signature

Return completed form to Counselor’s Office

The Wayne Highlands School District does not discriminate on the basis of race, color, religion,
marital status, national/ethnic origin, age, sex, sexual orientation, or disability in its programs,
activities and employment practices. This statement is issued pursuant to: Titles IV, VI, and VII of the
Civil Rights Act of 1964 (race, color, national origin); The Age Discrimination in Employment Act of
1973 (Section 504) and 22 PA Code § the Americans with Disabilities Act of 1990 (ADA) (disability),
the Americans with Disabilities Act Amendment Act (ADAAA), and the Pennsylvania Human
Relations Act. The District will evaluate, identify, and provide free appropriate education to all
students who are individuals with disabilities under Section 504 or the ADA and will furnish auxiliary
aids and services to students, employees, parents, and members of the public who have disabilities to
the extent necessary for communications with other persons. The District will provide reasonable
accommodations to each employee and qualified employment applicant covered by Section 504 or the
ADA unless it would impose an undue hardship on the operation of the program. For information
regarding civil rights or grievances procedures, contact. Timothy Morgan, Title IX Coordinator — 474
Grove Street, Honesdale, PA 18431 (570-253-4661). Students are provided equal access to student
organizations.

7121
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HONESDALE HIGH SCHOOL CAREER & TECHNICAL EDUCATION PROGRAM
STUDENT ADMISSION PROCEDURE

I. Application process and criteria: In the first semester of each school year, students in grades 8-11
may obtain an application packet from their middle or high school guidance counselors or the Director  of
Career Pathways. The packet will include the application and a release of record form, which authorizes
the Director of Career Pathways to obtain necessary information regarding the student applicants.
The application, release of record form, and required documentation must be completed and returned to the
Director of Career Pathways no later than February 1 of each school year.

Students with the greatest opportunity to be a completer of each program will be given program acceptance
priority. Administration will determine which training programs are not scheduled to capacity. Students
who may not be completers of programs will then be considered for entry into programs below capacity.

Attendance, punctuality, and appropriate behavior are important to employers and to successful entrance to
post-secondary education. As a result, the criteria for acceptance will be determined by attendance, a student’s
discipline record, grades, behavior, recommendations by school staff, and review of student’s IEP, if applicable.

The applications received will be reviewed by the Director of Career Pathways, Career Pathways Coordinator,
and a Guidance Counselor and scored in accordance with the Student Rating Sheet. Applications will be
numerically ranked. Admissions in each program will be offered to the highest ranking applications and
extending through the rankings until all available slots are filled in each program.

1. Appeal Review: Students whose applications have been preliminarily declined shall have the
opportunity to  appear before an Application Appeals Board consisting of a Guidance Counselor, Director of
Career Pathways, Career Pathways Coordinator, and a fourth member selected from the advisory committee for
the program applied for by March 15.

111. Ranking: All the applicants who have met the minimum score requirement for admission will be
separated  and ranked in descending order in accordance with the total points earned on the Student Rating Sheet.
The purpose of the ranking is to determine which of the students who have met the admission criteria will secure
an enrollment slot. Applicants remaining are assigned to a ranked waiting list in accordance with the point total.

V. Notification of Acceptance: Acceptance letters will be sent at the end out the second week in February
of each school year. The student must respond no later than March 1 of that school year if they will decline
acceptance.

V. Open Enrollment: Enroliment in programs not filled to capacity will occur from mid-March to end of
the school year for students wishing to utilize the class content for enrichment of skills related to that field of
study.  This will be allowed with CTE teacher approval.
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Honesdale High School Career & Technical Education Program
Teacher/Counselor
Recommendation Form

School:

Student Name:

Recommending Teacher/Counselor:

(Please print name clearly)

Relationship to student:

Please read the following descriptions in order to indicate your evaluation of the student based upon the rubric
found on the reverse of this page. Fill in the circle at the appropriate place on the line that best describes the student.

The information you provide is student information and is accessible to the student’s parents. Ideally, we desire a
person who works diligently, relates well to classmates and teachers, and shows initiative.

Please fill in the circles below rating the student from 1 to 10, 1 being the lowest 10 being the highest. Please utilize
the rubric on the reverse of this page.

1. Responsibility — Willingness to accept delegated duties and follow directions.

Poor Fair Good Excellent
1 2 3 4 5 6 7 8 9 10
0 0 0 0 0 (e} (e} (e} (e} (¢}

2. Team Player— Cooperative, friendly, and flexible.

Poor Fair Good Excellent
1 2 3 4 5 6 7 8 9 10
0 0 0 0 0 (e} (e} (e} (e} 0

3. Initiative — Recognizes what needs to be done and does it without being asked.

Poor Fair Good Excellent
1 2 3 4 5 6 7 8 9 10
(e} (e} 0} (e} (e} (0] (0] (0] (0] (0]

Teacher Recommendation (Please provide any additional information regarding the students that you feel is helpful):
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